Richmond Board of Trustees
Regular Meeting
Thursday, March 10, 2022
Open Session 6:00 P.M.

The meeting will be held in the Resource Room.

The Board of Trustees of the Richmond School District welcomes you to this meeting. Members
of the public may be heard on any item on the Board’s agenda. Comments of the public on an
item that appears on the agenda will be allowed during consideration of that item by the Board.
While not required, the Board would appreciate it if you would identify yourself with your name

and your address when addressing the Board.

1 Open Session Call to Order at 6:00 p.m.
1.1  Flag Salute

2; Public Comments

This is an opportunity for any member of the public to address the
Governing Board on any matter not on the agenda but which is within the

jurisdiction of the Board.

3. Approval of Agenda

4. Reports from Richmond Organizations and Staff

41 RCA

41.1

RCA Report

4.2 Superintendent/Principal Report

421
422
423
424
4.2.5

COVID Mask Update

PLC Update

Professional Development — March 21 & March 22
Crisis Response Team

SSDA Conference Update

4.3 Director of Buildings and Grounds

43.1
4.3.2
4.3.3

Update Gym Fire System
Changing of Speech Room
Update Gym Paint Project

44 Certificated Staff and Classified Staff Report

441 Certificated Staff Report
442 C(lassified Staff Report
5 Curriculum/Student Performance

5.1 21/22 Winter MATP Assessment Results
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10.

11.

12.

13.

13.

Business
6.1  Approval/Discussion Resolution 21/22-6 — Approving Budget
Revisions ACTION
6.2  Approval/Discussion of Comprehensive School Safety
Plan ACTION
6.3  Acceptance/Discussion of retirement of Linda Treece -
2nd Grade Teacher ACTION
6.4  Acceptance/Discussion of resignation of Victoria Haproff -
Paraprofessional ACTION
6.5 2022 Ballot for CSBA Delegate Assembly ACTION
6.6  Approval/Discussion of Overnight Field Trip for 6" Grade
to the Lava Beds - May 19t to May 20 ACTION
Minutes
7.1  Approval of minutes of the regular meeting on
February 10, 2022 ACTION
Policy
Warrants
91  Approval of warrant list(s) for March ACTION
Correspondence

10.1  Letter from Patricia Gunderson, Superintendent of Schools,
approving the First Interim report.

Information: Comments from Board Members

Closed Session
12.1 Pursuant to Government Code Section 54957.6, the Board will meet
in Closed Session regarding Labor Negotiations for the following:
- Richmond Teachers Association

12.2 Pursuant to Government Code Section 54957.6, the Board will meet
in Closed Session regarding Labor Negotiations for the following:
- Richmond Classified

Reconvene to Open Session
13.1 Announcement of action taken in Closed Session

Adjournment
Richmond Board Agenda
March 10, 2022
Posted March 7, 2022
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RICHMOND SCHOOL
RESOLUTION 21/22-6
APPROVING BUDGET REVISIONS
RICHMOND ELEMENTARY SCHOOL DISTRICT

WHEREAS, the Richmond Board of Trustees is responsible for the adoption and
oversight of an annual budget; and

WHEREAS, it is necessary to review and amend the budget at regular intervals; and,

WHEREAS, per provisions of the California Education Code Section 42600, this
resolution constitutes notification that budget revisions enumerated below have been
approved by resolution:

BE IT RESOLVED, by action of the Governing Board of the Richmond School District
that the attached list of budget revisions has been approved.

March 10, 2022, by the following vote:

AYES:
NOES:
ABSENT:
ABSTAINED

I, Michael Cosgrove, Secretary to the Governing Board, do hereby certify that the
foregoing is a full, true, and correct copy of the resolution passed and adopted by the
governing Board at a regularly called and conducted meeting held on March 10, 2022.

Secretary to the Board

Tfr. 220002



Comprehensive School Safety Plan

Richmond Elementary School

Michael Cosgrove, Superintendent/Principal
700-585 Richmond Road, E.
Susanville, CA 96130

mcosgrove@richmondelementary.com

Plan Revised February 2022

Plan approved by the Richmond Board of Trustees
March 2022

This document is available for public inspection during regular business
hours at Richmond Elementary School.

Note: Tactical information is excluded from the public inspection document. A “Public
Inspection Log” will be used to record the name, address, phone number and method used for
verifying the identity of all individuals requesting to inspect this plan. This document is not
available for inspection on the website.



Richmond Elementary School

Comprehensive School Safety Plan — Signature Plan

2021-2022
Michael Cosgrove, Superintendent/Principal Date
Jeanette Goni, Business Manager Date
Amy Shepherd, Secretary Date
Heather Cluck, Teacher Rep. Date

Richmond School Mission Statement

It is the mission of Richmond School to provide the following while maintaining a small school
setting:

A high-standard, quality education

e Strong community connections

e A strong foundation

e Preparation for success in academics, athletics, the arts, technology, and citizenship

e Enrichment, excitement, and desire for lifelong learning.



School Profile

Located in rural, northeastern California, Richmond Elementary School is the oldest and longest
continuously operated school in Lassen County. In 2014, Richmond celebrated its 150t
anniversary. Serving a population of approximately 200 students, Richmond provides an
enriching, yet standards-based curriculum for all students in grades kindergarten through
eighth grade.

Learning Climate

Teachers and support staff are committed to positive discipline plans with clearly stated rules
and consequences. Students are expected to attend school promptly and regularly to achieve
optimum academic growth and a sense of responsibility. School personnel endeavor to work
proactively with students to prevent problems from arising. A major strength is the location and
condition of the physical site. The campus is well maintained, with a gym and auditorium
available for student events. A multipurpose room is available for smaller gatherings and for
lunch. Additional facilities include a library, dedicated computer lab, soccer field, 200m track,
cross country course, and basketball courts.

Table of Contents
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Emergency and Disaster Preparedness Plan

A. School Climate Assessment

During the Fall of 2021, Richmond Elementary students, staff, and parents participated in
California’s Healthy Kids Survey (CHKS). Those results are included below for review:

During the 2020-21 school year, 21 out of 22 staff members took the online School Climate
Survey. 71% of those taking the survey strongly agreed that Richmond School is a supportive
and inviting place for staff to work. 78% of staff members felt that Richmond School is
supportive and inviting place for students to learn and promotes academic success for all
students. 100% of the staff strongly agree or agree that Richmond is a safe place.

Participation in the CHKS for Fall 2021 school included; 19 (66%) of the fifth-grade students, 13
(76%) of the seventh-grade students, and 15 (63%) of the eighth-grade students participated in
the CHKS. The fifth graders took the elementary survey, while the seventh and eighth graders
took the middle school survey. Sixth graders did not complete the CHKS due to teacher and
student quarantines and parents not giving permission for students to participate in the survey.

Elementary Survey Results: An average of 77% of our 5" grade students feel like they have a
strong connection to school, and 91% feel like they are academically motivated. 89% of these
students feel very safe at this school. In addition, 68% of the students said that they are
treated with respect.

Middle School Survey Results: An average of 78% of 7*" and 89% of 8t grade students feel like
they have a strong connection to school, and 81% and 85% respectively feel like they are
academically motivated. 85% of 7t and ninety-three percent of 8t grade students feel very safe
at this school. Regarding being harassed or bullied in the month leading up to the survey, 23%
of 7™ and 7% of 8™ grade students indicated they had such experiences.

The California Healthy Kids Survey asked all parents from our school to participate in a School
Climate Survey. Twenty-six of our parents responded. 92% of these parents either agree or
strongly agree that this school encourages me to be an active partner in educating my child,
and 92% of the parents feel that Richmond School is a safe place for students. 92% of parents
say that teachers communicate with parents about what students are expected to learn in
class, and 96% of the parents say that the school provides high quality instruction.



B. Child Abuse Reporting Procedures

Students BP 5141.4(a)
CHILD ABUSE PREVENTION AND REPORTING
Child Abuse Prevention

The Board of Trustees recognizes the district's responsibility to educate students about the dangers of
child abuse so that they will acquire the skills and techniques needed to identify unsafe situations and to
react appropriately and promptly.

The district's instructional program shall include age-appropriate and culturally sensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, inform them of
available support resources, and teach them how to obtain help and disclose incidents of abuse. The
curriculum also shall include training in self-protection techniques.

(cf. 6143 - Courses of Study)

The Superintendent/Principal or designee shall seek to incorporate community resources into the
district's child abuse prevention programs. To the extent feasible, the Superintendent/Principal or
designee shall use these community resources to provide parents/guardians with instruction in
parenting skills and child abuse prevention.

(cf. 1020 - Youth Services)
Child Abuse Reporting

The Board recognizes that child abuse has severe consequences and that the district has a responsibility
to protect students by facilitating the prompt reporting of known and suspected incidents of child
abuse. The Superintendent/Principal or designee shall establish procedures for the identification and
reporting of such incidents in accordance with law.

(cf. 0450 - Comprehensive Safety Plan}

Employees who are mandated reporters, as defined by law and administrative regulation, are obligated
to report all known or suspected incidents of child abuse and neglect. Mandated reporters shall not
investigate any suspected incidents but rather shall cooperate with agencies responsible for
investigating and prosecuting cases of child abuse and neglect.

The Superintendent/Principal or designee shall provide training regarding the reporting duties of
mandated reporters.

In the event that training is not provided to mandated reporters, the Superintendent/Principal or
designee shall report to the California Department of Education the reasons that such training is not
provided. (Penal Code 11165.7)

Legal Reference: (see next page)



BP 5141.4(b)

CHILD ABUSE PREVENTION AND REPORTING (continued)
Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

33308.1 Guidelines on procedure for filing child abuse complaints
44690-44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health
288 Definition of lewd or lascivious act requiring reporting

11164-11174.4 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

Management Resources:
CDE LEGAL ADVISORIES
0514.93 Guidelines for parents to report suspected child abuse
WEB SITES
California Attorney General's Office, Crime and Violence Prevention Center: http.//safestate.org
California Department of Education, Safe Schools: http://www.cde.ca.gov/Is/ss
California Department of Social Services, Children and Family Services Division:
http://www.childsworld.ca.gov
U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and
Neglect Information: http.//nccanch.acf.hhs.gov

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12-9-2014 Susanville, California



Students AR 5141.4(a)
CHILD ABUSE PREVENTION AND REPORTING
Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code
11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4, Willful harming or injuring of a child or the endangering of the person or health of a child as

defined in Penal Code 11165.3
51 Unlawful corporal punishment or injury as defined in Penal Code 11165.4

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11165.6)

2, An injury caused by reasonable and necessary force used by a peace officer acting within the
course and scope of his/her employment (Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated
employee of the same degree of physical control over a student that a parent/guardian would
be privileged to exercise, not exceeding the amount of physical control reasonably necessary to
maintain order, protect property, protect the health and safety of students, or maintain proper
and appropriate conditions conducive to learning (Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a
disturbance threatening physical injury to persons or damage to property, to protect
himself/herself, or to obtain weapons or other dangerous objects within the control of the
student (Education Code 49001)

(cf. 5144 - Discipline)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity
voluntarily engaged in by the student (Education Code 49001)

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or
assistants; classified employees; certificated pupil personnel employees;



AR 5141.4(b)
CHILD ABUSE PREVENTION AND REPORTING (continued)

administrative officers or supervisors of child attendance; administrators and employees of a licensed
day care facility; Head Start teachers; district police or security officers; licensed nurses or health care
providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal
Code 11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based
upon facts that could cause a reasonable person in a like position, drawing when appropriate on his/her
training and experience, to suspect child abuse or neglect. However, reasonable suspicion does not
require certainty that child abuse or neglect has occurred nor does it require a specific medical
indication of child abuse or neglect. (Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a
child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or
neglect. (Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering
serious emotional damage or is at a substantial risk of suffering serious emotional damage, based on
evidence of severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or
others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder,
rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and
unlawful bodily injury against a victim who is a child under age 14 shall notify a peace officer. (Penal
Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person.
(Penal Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of
child abuse or neglect, the report may be made by a member of the team selected by mutual agreement
and a single report may be made and signed by the selected member of the reporting team. Any
member who has knowledge that the member designated to report has failed to do so shall thereafter
make the report. (Penal Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.
(Penal Code 11166)

AR 5141.4(c)

CHILD ABUSE PREVENTION AND REPORTING (continued)



Any person not identified as a mandated reporter who has knowledge of or observes a child whom
he/she knows or reasonably suspects has been a victim of child abuse or neglect may report the known
or suspected instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)

Reporting Procedures
1. Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse or
neglect, a mandated reporter shall make an initial report by telephone to any police department
(excluding a school district police/security department), sheriff's department, county probation
department if designated by the county to receive such reports, or county welfare department.
(Penal Code 11165.9, 11166)

Child and Family Protective Services
1445 Paul Bunyan Road

Susanville, CA 96130
(530)-251-8277 or (530)-310-3682

When the initial telephone report is made, the mandated reporter shall note the name of the
official contacted, the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated
reporter shall then prepare and either send, fax, or electronically submit to the appropriate
agency a written follow-up report, which includes a completed Department of Justice form (SS
8572). (Penal Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate
agencies, such as the county probation or welfare department or the police or sheriff's
department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report
and the capacity that makes the person a mandated reporter

AR 5141.4(d)

CHILD ABUSE PREVENTION AND REPORTING (continued)



b. The child's name and address, present location, and, where applicable, school, grade,

and class
c. The names, addresses, and telephone numbers of the child's parents/guardians
d. The name, address, telephone number, and other relevant personal information about

the person who might have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and
the source(s} of that information

The mandated reporter shall make a report even if some of this information is not known or is
uncertain to him/her. (Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case,
including a licensing agency, any information relevant to an incident of child abuse or neglect or
to a report made for serious emotional damage pursuant to Penal Code 11166.05. (Penal Code
11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor or
the Superintendent/Principal or designee. (Penal Code 11166)

However, employees reporting child abuse or neglect to an appropriate agency are encouraged,
but not required, to notify the Superintendent/Principal or designee as soon as possible after
the initial telephone report to the appropriate agency.

The Superintendent/Principal or designee so notified shall provide the mandated reporter with
any assistance necessary to ensure that reporting procedures are carried out in accordance with
law, Board policy, and administrative regulation. At the mandated reporter's request, the
Superintendent/Principal or designee may assist in completing and filing the necessary forms.

Reporting the information to an employer, or the Superintendent, supervisor, school counselor,
co-worker, or other person shall not be a substitute for making a mandated report to the
appropriate agency. (Penal Code 11166)

Training

Training of mandated reporters shall include identification and mandated reporting of child abuse and
neglect. {Penal Code 11165.7)

AR 5141.4(e)
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Training shall also include guidance in the appropriate discipline of students, physical contact with
students, and maintenance of ethical relationships with students to avoid actions that may be
misinterpreted as child abuse.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

(cf. 5145.7 - Sexual Harassment)

Victim Interviews by Social Services

Whenever a representative from the Department of Social Services or another government agency
investigating suspected child abuse or neglect deems it necessary, a suspected victim may be
interviewed during school hours, on school premises, concerning a report of suspected child abuse or
neglect that occurred within the child's home or out-of-home care facility. The child shall be given the
choice of being interviewed in private or in the presence of any adult school employee or volunteer aide
selected by the child. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the
selected person accepts, the principal or designee shall inform him/her of the following requirements:
(Penal Code 11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child
and enable him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.
3. The selected person shall not discuss the facts or circumstances of the case with the child.
4. The selected person is subject to the confidentiality requirements of the Child Abuse and

Neglect Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when it
does not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or
neglect, the Superintendent/Principal or designee shall not notify the parent/guardian, but rather shall
provide the peace officer with the address and telephone

AR 5141.4(f)

CHILD ABUSE PREVENTION AND REPORTING (continued)

11



number of the child's parent/guardian. It is the responsibility of the peace officer or agent to notify the
parent/guardian of the situation. (Education Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)
Parent/Guardian Complaints

Upon request, the Superintendent/Principal or designee shall provide parents/guardians with a copy of
this administrative regulation which contains procedures for reporting suspected child abuse occurring
at the school to appropriate agencies. For parents/guardians whose primary language is not English,
such procedures shall be in their primary language and, when communicating orally regarding those
procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at the
school, parents/guardians may file a report by telephone, in person, or in writing with any appropriate
agency identified above under "Reporting Procedures." If a parent/guardian makes a complaint about an
employee to any other employee, the employee receiving the information shall notify the
parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is
obligated pursuant to Penal Code 11166 to file a report himself/herself using the procedures described
above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the
California Department of Education pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)

Notifications

The Superintendent/Principal or designee shall provide to all new employees who are mandated
reporters a statement that informs them of their status as mandated reporters, their reporting
obligations under Penal Code 11166, and their confidentiality rights under Penal Code 11167. The
district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167.
(Penal Code 11165.7, 11166.5)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position
shall sign a statement indicating that he/she has knowledge of the reporting obligations under Penal
Code 11166 and will comply with those provisions. The signed statement shall be retained by the
Superintendent/Principal or designee. (Penal Code 11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

AR 5141.4(g)
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Employees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and institutions Code 15630-15637.

The Superintendent/Principal or designee also shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall
not be held civilly or criminally liable for making a report and this immunity shall apply even if
the mandated reporter acquired the knowledge or reasonable suspicion of child abuse or
neglect outside of his/her professional capacity or outside the scope of his/her employment.
Any other person making a report shall not incur civil or criminal fiability unless it can be proven
that he/she knowingly made a false report or made a report with reckless disregard of the truth
or falsity of the report. (Penal Code 11172)

2. If a mandated reporter fails to report an incident of known or reasonably suspected child abuse
or neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal
Code 11166)

3. No employee shall be subject to any sanction by the district for making a report. (Penal Code
11166)

Regulation RICHMOND ELEMENTARY SCHOOL DISTRICT

approved: 12/9/14 Susanville, California
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C. Emergency Response Procedures
Media

All media must be referred to the administration and the media contact person (Michael Cosgove). Do
not give interviews under any circumstances unless requested by an administrator.

Emergency Response Team

In cases of a serious, widespread (e.g.-shooter on campus) situation, the Sheriff’s Dept. will be activated.
Team members have been given specific training in responding to an emergency situation. Please help
the team as needed.

| WHEN AND HOW TO CALL 911

Call 911 anytime you feel there is a critical issue and delay may cause unnecessary harm to students or
staff. Examples include:

a severely bleeding injury

an unconscious person

a non-breathing person

a person in convulsions

an armed person/riot/civil disorder

Yell for help or send someone to get help or call 911

If possible and safe, stay with the injured/incapacitated individual(s)

If you need to call, remember the following guidelines.

Stay calm.

State your emergency.

Give your name and address. Be specific about building and room number.
Allow communications center (911) employee to direct conversation.

Be prepared to answer questions in a clear, calm manner.

Remain on the telephone. DO NOT hang up until the dispatcher says that you may do so.
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After the call, contact an administrator and inform them that you have calied 911 for emergency
assistance.

CONTAINING STUDENT/STAFF SCHOOL LOCKDOWN

An announcement over the P.A. System will be made, “All Students and Staff Go into Lock-Down!”
Teachers should lock doors, close drapes/window blinds, and turn off lights. Keep students quiet and
away from windows and doors. Wait for instructions and stay off the phones. Keep students away from
windows and in maximum shelter until the all clear signal is given.

We will be implementing the ALICE method- barricading the door and attacking the intruder.

ALICE stands for Alert, Lockdown, Inform, Counter, Evacuate

Teachers on prep or lunch should go to the nearest room. During lunch, students will run and hide.

All Clear Signal: An announcement will be made that the campus is clear over the intercom system.
This is for a drill only. The sheriff’s office MUST be contacted for anything other than a drill. At that
time, they are the only ones that can determine if a lockdown is clear.

This indicates that the danger situation is under control and you can return to normal patterns.

STUDENT ACCOUNTABILITY PLAN

In the event of an emergency where students are evacuated from the classrooms or in a TAKE COVER
mode, and there have been injuries, the following procedures will be initiated:

NOTE: The student accountability procedure will be initiated only when the emergency is over and
the campus is safe.

Each teacher will fill out an “Individual Room Survey” (Sample on following page). It is recommended
that Elementary Schools place an “Individual Room Survey” inside the teacher’s roll book. Teachers are
required to take their roll book with them in any situation requiring evacuation.

The Administrative Team will pick up the “Individual Room Surveys” from the teachers or other support
staff with identified groups.

The Administrative Team will deliver the surveys to the Sheriff’s Dept. The Sheriff's Dept. will then
inform administration of the situation and take whatever steps are necessary.

***A Student Accountability Plan SHOULD be attached or incorporated into every procedure where
the possibility of an off campus evacuation or alternative dismissal method may be the next required
or recommended step.
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INDIVIDUAL ROOM SURVEY

Teacher Pupils Enrolled
{please print) (please print)
Room Number Pupils Absent
STUDENT ACCOUNTABILITY CARD
TEACHERS: Please list names on this chart as soon as your class is in the appropriate assembly area.
STUDENT NAME ABSENT MINOR MAJOR MISSING
INJURIES INJURIES.

Please list the names of any non-students present in your class:

AN ADMINISTRATIVE TEAM LEADER WILL PICK UP THIS FORM AT YOUR ASSEMBLY AREA.
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ARMED PERSON ON CAMPUS (STUDENT/NON-STUDENT)

Definition: A person is in possession of a knife, stun gun, or other weapon (other than a gun) either on
the campus grounds or in the classroom. The weapon is not currently being used in a threatening

manner.

Who:
What:

In class

Qutside

Rumors
Who:

What:

TEACHERS/OTHER STAFF

Do NOT approach or confront the person!

Remain calm,

Dial 911 from the classroom and wait on the line until someone speaks with you.
Administration/law enforcement will respond. Explain the situation without alarming the
person. Security will remove the person.

If you feel that calling 911 or administration will be too conspicuous, write a note that a
responsible student can take to a teacher next door so that they can make the appropriate
call

Contact the Administrator if you see a weapon. Send a runner if necessary.

Try to keep the person in sight. Do NOT confront the person!

After situation is resolved, please fill out a Witness Statement with the administration and
law enforcement.

Contact and inform an administrator.
YARD DUTY STAFF
Remain calm. Call 911.

Call an administrator to assist.

Ask for witness statements.
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SHOOTINGS/RIOTS/CIVIL DISORDER

Definition: Shootings, riots, or civil disorder on the school campus or vicinity.

Who: TEACHERS/OTHER STAFF

What: If you observe such a situation, first secure the safety of the students and yourself by the
steps below, then contact a member of the administrative team or dial 911.

Office personnel will contact the Administrator.
If the lock down code is announced, take the following steps:
-Stay calm.
-If you hear the lock-down signal, direct all students to follow the procedures se’

in place.
-Lock the door, close the drapes/blinds, and turn off the lights.
-Have students proceed to their designated areas.
-Remain quiet and wait for further instructions by the administration via the
P.A. system.

YARD DUTY STAFF

What: Lock down code will be announced.
Stay calm.

Direct all students into classrooms and/or safety areas outside.

Do NOT contact law enforcement. A member of the Administrative Team will notify Sheriff’s
Department Dispatch or call 911.

Wait for further instructions.

18



THREATENING INDIVIDUAL/GROUP

Definition: A threatening individual or group of individuals is on the campus. They may or may not be
students. This includes situations where a student is followed or threatened on their way home.

Who:

What:

Who:

What:

TEACHERS/OTHER STAFF

Threatening situation

If you may be the first to report the incident, notify administration, or if the situation is critic:
and in your area, call 911.

Office personnel will contact 911 and administration.
Stay calm.

If the individual or group is threatening a specific student or group of students, lock the
threatened student(s) in a classroom.

If you hear the lock down code, direct all students into the buildings and/or track area.
Lock the door, close the drapes/blinds, and turn off all lights.

Have students proceed to their designated areas.

Remain quiet and wait for further instructions by the administration via the P.A. system.
YARD DUTY STAFF

Contact Administration or 911.

Stay calm.

If you hear the lock down code, direct all students into the buildings and/or track area.

Wait for further instructions.
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SUSPICIOUS PACKAGE

Definition: Any suspicious package, material, or mechanism found in a classroom, around any building
on school grounds or in any school parking lot.

Who:

What:

Who:

What:

TEACHERS/OTHER STAFF

Notify administration if you see a suspicious package. Give the office personnel the location
and description of the suspicious package. Direct persons away from the area. DO NOT use
any electrical signal transmission device, i.e., cellular phones, radios, or walkie-talkies. (If a

cellular telephone is your only means of communication, SEND A RUNNER.)

Office personnel will contact administration and/or call 911. DO NOT use electronic devices
to make notifications if the suspicious package is in or near the office.

Stay calm. Wait for further instructions from administration.

Never touch or move any suspicious objects. There may be a secondary package. Visually
scan the area.

Follow instructions for evacuation if directed and account for all students and staff.
Wait for an “all clear” announcement or further instructions.

If you hear rumors of a potential incident, contact an administrator.

YARD DUTY STAFF

DO NOT use any electrical signal transmission device, i.e., cellular phones, radios, or walkie-
talkies.

Stay calm.

Never touch or move any suspicious objects. Report their location to administration or
responding law enforcement personnel. Send someone with the message while you stay to
control the area.

Direct all persons at least 300 feet away from the area.

Wait for further instructions.

Assist in evacuation if needed.

20



BOMB THREAT

Definition: Any warning or notification that an explosive or destructive device has been left or planted
at the school. This includes but is not limited to telephone warnings, e-mails, voice mails, letters or

notes.

Who:

What:

Who:

What:

TEACHERS/OTHER STAFF
Notify administration if you receive a threat. DO NOT use any electrical signal transmission
device, i.e., cellular phones, radios, or walkie-talkies. (If a cellular telephone is your only mea

of communication, SEND A RUNNER.)

Stay calm.

Office personnel will contact administration or 911. DO NOT use electronic devices to make
notifications if the suspicious package is in or near the office.

Conduct a search of your classroom and work area for suspicious packages. Wait for further
instructions from administration.

Never touch or move any suspicious objects. Report their location to administration or
responding law enforcement personnel.

Follow instructions for evacuation if directed and account for all students and staff. Students
MUST take their backpacks and purses with them.

Wait for an “all clear” announcement or further instructions.
If you hear rumors of a potential incident, contact an administrator.
YARD DUTY STAFF

DO NOT use any electrical signal transmission device, i.e., cellular phones, radios, or walkie-
talkies.

Stay calm.

Search the exterior of the buildings and bathrooms you are instructed to search.

Never touch or move any suspicious objects. Report their location to administration or
responding law enforcement personnel. Send someone with the message while you stay to
control the area.

Direct all persons at least 300 feet away from the area.

Wait for further instructions.

Assist in evacuation if needed.
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CHEMICAL ACCIDENT/GAS LEAK/EXPLOSION

Who:

Who:

What:

TEACHERS/OTHER STAFF

When possible make a determination whether to evacuate the affected area. If evacuation
is necessary, direct students and staff up/cross wind away from the affected areas.

Notify administration of location, situation, and needs.

Office personnel will contact the administration and/or sheriff’s dept.

Account for all students and staff (classroom teachers will follow established fire drill
procedures, take roll, and assess medical emergency needs). Remember to take your
current roll book.

Always move up/cross wind away from any smoke or gas cloud and clear of affected area.

Refer all injured/affected students and staff to school nurse or designated staff or
emergency responding personnel.

YARD DUTY STAFF

Direct all students up/cross wind away from the area.
Wait for further instructions.

Assist in evacuation if needed.
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FIRE

Who:

What:

Who:

What:

FIRE ALARM

TEACHERS/OTHER STAFF

If it is a small fire, secure student safety and then attempt to use the extinguisher to put out
the fire.

Notify administration of location, situation, and needs. Office personnel will notify the fire
dept.

Stay calm.

Direct evacuation of buildings using room fire emergency procedures. Refer to your
classroom evacuation map.

Account for all students and staff (classroom teachers will follow established fire drill
procedures, take roll, and assess medical emergency needs.) Remember to take your
current roll book.

Wait for further instructions or an “all clear” signal.

YARD DUTY STAFF

Direct all students away from the area.

Wait for further instructions.

Assist in evacuation if needed.

A blaring pulsating siren.

This is used to signal an evacuation of the buildings. Follow the fire alarm evacuation procedures posted
in each classroom and building.

Teachers are responsible for bringing roll books and staying with their class to account for students.

All Clear Signal

This indicates that the dangerous situation is under control and you can return to normal patterns.
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ATTEMPTED OR ACTUAL CHILD ABDUCTION

Definition: Any situation where a student is forcibly and against their will, removed or attempted to be
removed from the campus, or while to or from school by known or unknown person(s).

MISSING STUDENT

Who:

What:

Who:

What:

TEACHERS/OTHER STAFF

Notify administration. Report the location of abduction, abducted persons name (if
known), name and/or description of abductor, abductors vehicle description (make, model,
year, color and license plate number), and any other descriptions of persons involved.

Office personnel will contact Administration or 911.

Identify persons who may have witnessed the attempted abduction and do not allow them
to leave. These persons need to be interviewed by administration and law enforcement.

Obtain parent/guardian and emergency contact person notification information, picture,
and physical and clothing description of the missing/abducted student. Have available for
responding law enforcement. (Wait for instructions regarding notification from law
enforcement.)

Write/give a witness statement to the administration and law enforcement.

Administration will inform neighboring schoois of the incident and develop a parent alert
notice and distribute it in a timely manner in the event of an attempt only.

Suppress rumors and fears by obtaining facts.
Refer media to administration. DO NOT give interviews.
YARD DUTY STAFF

Follow the same procedure as above.

Definition: Student is missing from campus or did not arrive to their identified after school destination

Who:
What:

TEACHER/ADMINISTRATION
Determine last time student was seen and by whom. Make contact with that person.

Obtain picture identification of student and develop a complete and recent description.
Conduct a search of campus and general vicinity around campus.
Call the Sheriff’s Dept.

Have teacher identify possible friends student may have gone with and call.Contact
identified people on emergency information card.
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DEATH/SUICIDE ON CAMPUS

Definition: Death or suicide of student, staff member, or any person located on a school campus that is
dead or suspected of committing suicide.

Who: TEACHERS/OTHER STAFF

What: Notify the administrator. Report the location, person’s name (if known), method of suicide
or death. Activate EMS/911 and attempt first aide and/or CPR.

Remove all students from the area, but do not allow them to leave. These persons need to
be interviewed by administration and law enforcement.

Write/give a witness statement to the administration and law enforcement.
Administrator activates school’s crisis response plan.
Refer media to administration. DO NOT give interviews.

Who: YARD DUTY STAFF

What: Follow the same procedure as above.

DEATH/SUICIDE OFF CAMPUS

Definition: Death or suicide of student, staff member, or person who is closely connected with
Richmond School when the suicide or death occurs off-campus.

Who: TEACHERS/OTHER STAFF
What: Notify the administrator to make them aware of the incident.
Administrator activates school’s crisis response plan.

Refer media to administration. DO NOT give interviews.
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SUSPECTED NEGLECT/ABUSE/MOLESTATION/RAPE

Definition: Any act upon a child (person under 18 years of age) against his or her will that is sexual in

nature or causes harm or injury. This includes physical abuse, sexual abuse, physical neglect or
emotional maltreatment. Abuse can be within or outside of family members. The abuser can be any
age, including other students. Rape and sexual assault of any kind is child abuse.

Mandated Reporters: Any employee who has direct contact with children must report suspected child

abuse to an appropriate child protective agency (Penal Code 11166).

Who:

What:

ILL STUDENTS

Who:

What:

TEACHERS/OTHER STAFF
In cases of observed abuse or suspicion of abuse either by marks or student disclosure.

Report incident to administration immediately.

As a mandated reporter, you must report the incident to Child Protective Services on a SCAR
form.

TEACHERS/OTHER STAFF
In cases of non-serious illness, and if it is safe for the student, send them to the health clerk.

In cases of sudden illness of a serious nature, call the health clerk at extension 1318, or
contact the office for an escort, if needed.

If the situation appears life threatening call 911, and then follow the steps above.

Call office for the student’s emergency card ASAP. Ambulance or other emergency personne
will need it.

Inform administration of the details so they may contact the student’s home.

Health Clerk/Nurse will document in SchoolWise the situation, treatment, and disposition.
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INJURED STUDENTS

Who:

What:

Who:

What:

TEACHERS/OTHER STAFF
For minor injury: offer to send student to wash injury and offer Band-Aid.

When there is serious injury, call the health clerk at extension 1318 or the administration.
Stay on the line until someone speaks with you.

If the situation appears life threatening, call 911, then follow the steps above.

Give first aid as needed. Do not move injured students.

In cases where the student is bleeding, use non-latex gloves when available to avoid contact
with bodily fluids, since they can pass along diseases. Wash afterwards, and contact the
custodial staff for a safe cleanup.

***|f the injury is the result of an assault, fight, or suicide attempt, DO NOT contact custodial
for clean up until the area has been cleared by law enforcement.

Call office for the student’s emergency card ASAP. Ambulance or other emergency personne
will need it.

Inform administration of the details so they may contact the student’s home.

Refer media to administration. DO NOT give interviews.

YARD DUTY STAFF

Follow the same procedure as the teachers.

Security will direct ambulances.

If the injury is the result of an assault, fight or attempt suicide:

Contact the Administrator.
Secure the scene. Identify witnesses and detain them separately for statements.
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STUDENTS UNDER THE INFLUENCE OF DRUGS AND/OR ALCOHOL

Who: TEACHERS/OTHER STAFF

What: If you suspect the student is under the influence, call an administrator. They will be sent to
get the student. DO NOT send the student alone.

If the situation appears life threatening, call 911 and then follow the steps above.

In cases where the student is vomiting, avoid contact with fluids. Wash afterwards and
contact the custodial staff for a safe cleanup.

Call office for the student’s emergency card ASAP. Ambulance or other emergency
personnel will need it.

Inform administration of the details so they may contact the student’s home.
Who: YARD DUTY STAFF

What: Take the student to an administrator.
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VICIOUS/SUSPECTED RABID ANIMALS

Who: TEACHERS/OTHER STAFF
What: Direct students and staff to quietly enter buildings.
Stay in classrooms/buildings.
Close all doors and windows.
Notify other teachers in the vicinity.
Notify administration of location, situation, and needs.
Office personnel will contact the Sheriff's Dept if needed.
Remain in building until an “all clear” announcement has been made.

Refer all injured/affected students and staff to school health clerk or designated staff of
emergency responding personnel.

Who: YARD DUTY STAFF

What: Direct all students away from the area.
Wait for further instructions.
Assist in evacuation if needed.

Contact the Administrator.
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EARTHQUAKE

Who:

What:

Who:

What:

TEACHERS/OTHER STAFF
Instruct students to “drop and cover” until motion ceases.
Keep all students and staff away from windows.

Evacuate students to an open area, away from all windows, upon receiving the all clear signa
If there is time, evacuate students to the normal fire drill areas.

Keep students together and calm.

Take roll and assess any injuries. Administer first aid if needed.

If there are serious injuries, contact the health clerk.

Do not re-enter the building until the all clear is sounded, due to potential aftershocks.
YARD DUTY STAFF

Help evacuate students as needed.

Locate students in immediate need of medical care and relay messages to the administrator.
Evaluate damage to buildings in your area.

Wait for further instructions.
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TORNADO

Who:

What:

Who:

What:

TEACHERS/OTHER STAFF
Open windows part way in each room.
Keep all students and staff away from windows.

Have students “duck and cover” in the most sheltered part of the room until the all clear is
sounded.

Keep students together and calm.

Assess any injuries. Administer first aid if needed.

If there are serious injuries call 911, call administration.
YARD DUTY STAFF

Find shelter for yourself inside, away from windows. Open at least one window, if time
allows.

When the tornado is over, locate and assist with students in immediate need of medical care
Evaluate damage to buildings in your area.

Wait for further instructions.
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FLOOD

Who:

What:

Who:

What:

TEACHERS/OTHER STAFF

Keep students together and calm.

Collect and secure roll books and other important records.

Do not let students or others use the telephones.

Wait for instructions on mass evacuations. Do not let students leave individually.

Try to remove books, computers, etc., to high areas in your room to minimize damage.
Remember to use students to help, it will keep them calm.

If there are serious injuries call 911 and contact the administrator.
YARD DUTY STAFF
Wait for further instructions.

If students and teachers are evacuated by car, know the safe routes from the area and help
direct traffic.
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FIRST AID (QUICK REFERENCE)

1. BEE STINGS
e Ask student if allergic to bee stings. If allergic, start emergency procedures.
e Contact health technician (if available).
e If student is symptomatic (short of breath, raspy voice), call 911 and parents.

2. BLISTERS
e Contact health technician (if available).

3. FALLS
e DO NOT HELP STUDENT STAND!

e If student can, always let him/her get up from a fall; otherwise, keep student lying down, warm and
quiet.

e DO NOT MOVE STUDENT if any of the following signs are present:
-complaint of severe headache
-inability to move extremities

-inability to feel another’s touch
-severe neck or back pain

e CALL ADMINISTRATION, BY DIALING (Extension 1311)

e Ifinjury is life threatening, call 911 (using site procedures) and notify parent(s)/guardian(s).

4. HEAD INJURY
e Keep the student quiet.

NEVER POSITION THE STUDENT SO THAT THE HEAD iS LOWER THAN THE REST OF THE BODY.

e Stay with student — do not move until assessed by health care.

e Contact administration by dialing (Extension 1311) and health technician (Extension 1318).
e Administration will notify the parent(s)/guardian(s), and emergency services, if necessary.
e Ifinjury is life threatening, call 911 (using site procedures).

5. MINOR SCRAPES
e Have student wash injury with water and soap.

e Dryand apply a Band-Aid if necessary.
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FIRST AID (QUICK REFERENCE}) (cont.)

6. NOSE BLEEDS
e Have student sit with head erect.

e Wear non-latex gloves.
e Have student blow nose to expel any clots.
e Have student pinch nose between thumb and index finger until nose stops bleeding.

e Remind student to breathe through mouth.

Notify health technician (if available).

7. SEVERE ALLERGIC REACTIONS
e Refer to student’s health plan

» Epinephrine Auto-Injectors are available in the office (AR 5141.2)

e Notify parent(s)/guardian(s)

8. SPLINTERS
e DO NOT REMOVE

e Send student to health technician (if available).
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MANAGEMENT PROCEDURES FOR ILLNESS AND INJURY

BLEEDING

1. Contact health technician (if available) for severe bleeding.

2. Wear non-latex gloves.

3. Place sterile gauze directly over the wound. (If sterile material is not available, use cleanest cloth or
material available).

4. If bleeding is severe and continuous, apply pressure directly over the wound with gauze until
bleeding stops. If no broken bones are suspected, elevate wound above level of heart.

5. Never remove initial dressing. If additional dressings are needed, place over old dressing and
continue direct pressure.

6. Contact parent{s)/guardian(s), and 911, if necessary.

BURNS

1. Contact health technician (if available) for severe burns.
Place burned area under cold running water, or place cold compress on area. Do not apply ice or
cold compresses directly on the skin.

3. Cover with sterile gauze. Do not apply any ointments.

4. Contact parent(s)/guardian(s), and 911, if necessary.

CHEMICAL BURNS

Notify health technician (if available) immediately!

If possible, remove all contaminated clothing. Run water over area for at least 15 minutes.

If in eye, turn the head to the side and pour water from the inner corner of the eye outward. Hold
the eye open and do not wash the chemical into the other eye.

4, Cover burn area with sterile gauze.

5. Contact parent(s)/guardian(s), and 911, if necessary.

CHOKING

1. Contact health technician (if available).

If student is breathing adequately, DO NOT attempt to dislodge the object. If the studentis
coughing, encourage them to continue coughing.

3. If the student is not breathing, try to dislodge the object by use of abdominal thrusts. (Position self
behind student and wrap arms around his/her waist. Place the thumb side of fist against the
abdomen, slightly above the navel and below the tip of the breastbone. Grasp fist with other hand
and press into the abdomen with a quick upward thrust.) Repeat if necessary.

4. Contact parent(s)/guardian(s), and 911, if necessary.

DRUG EMERGENCIES

1.

If a student appears to be intoxicated, and routine action is indicated, notify administration.
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2. Ascertain the nature of the intoxication by questionihg and/or observing the student.

3. Insure the student’s safety.

4, If emergency action is necessary, contact the health technician (if available).

5. Breathing and circulation may be impaired; therefore, CPR should be used IF indicated.

6. Contact parent(s)/guardian(s), and 911, if necessary.

FAINTING

1. Have the student lie on his/her back, and if possible, have the head lower than the rest of the body.

2. Notify the health technician (if available).

3. Keep student warm.

4. To prevent a fainting attack, the student who feels weak or dizzy should lie down or bend over with
is/her head at knee level.

5. Contact parent(s)/guardian(s).

NOSE BLEEDS

1. Have student sit with head erect, leaning forward, if possible.

2. Wear non-latex gloves.

3. Have student blow nose to expel any clots.

4. Apply firm but gentle pressure over the bleeding nostril(s) with gauze pad.

5. May apply cold compress.

6. If bleeding continues for more than five minutes, contact health technician (if available).

7. Keep the student from blowing or picking at nose, once bleeding has stopped, for at least two hours.
SEIZURES

1. Contact health technician (if available) immediately!

2. Make no attempt to stop the seizure.

3. If standing or sitting at beginning of attack, ease down to floor immediately.

4. Loosen restrictive clothing.

5. Remain calm and stay with student, use reassuring voice and words, and protect their privacy.
6. DO NOT force any object between the teeth when the jaw is tightly closed.

7. DO NOT restrain movements any more than necessary to prevent self-injury.

8. DO NOT forcibly struggle with student unless absolutely necessary for student’s safety.

9. DO NOT try to revive with fluids, or walking.

10. A blanket or other small material may be placed under the student’s head for protection.

A medical emergency may involve life threatening situations including, but not limited to: breathing
difficulties, choking, and severe bleeding. A medical emergency may also evolve from a situation where
first aid is not promptly administered to prevent further injury.

Procedures to follow in the event of a medical emergency, as approved by the school administration, are
as follows:
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Contact the health technician {if available-1318). If the health technician is unavailable, contact
administration (Extension 1311).

When contacting the health office, please provide the following information: student name, location
(room name and number), and nature of injury.

If situation necessitates, evacuate class to nearest classroom or have students line up outside

classroom door.
Stay with student; refer to management procedures for specific ailments or injuries, until health

technician arrives.
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D. Suspension & Expulsion Policies

Students BP 5144(a)

DISCIPLINE

The Board of Trustees is committed to providing a safe, supportive, and positive school environment
which is conducive to student learning and to preparing students for responsible citizenship by fostering
self-discipline and personal responsibility. The Board believes that high expectations for student
behavior, use of effective school and classroom management strategies, provision of appropriate
intervention and support, and parent involvement can minimize the need for disciplinary measures that
exclude students from instruction as a means for correcting student misbehavior.

(cf. 5131 - Conduct)

(cf. 5131.1 - Bus Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 6020 - Parent Involvement)

The Superintendent/Principal or designee shall design a complement of effective, age-appropriate
strategies for maintaining a positive school climate and correcting student misbehavior at the district
school. The strategies shall focus on providing students with needed supports; communicating clear,
appropriate, and consistent expectations and consequences for student conduct; and ensuring equity
and continuous improvement in the implementation of district discipline policies and practices.

In addition, the Superintendent/Principal or designee's strategies shall reflect the Board's preference for
the use of positive interventions and alternative disciplinary measures over exclusionary discipline
measures as a means for correcting student misbehavior.

Disciplinary measures that may result in loss of instructional time or cause students to be disengaged
from school, such as detention, suspension, and expulsion, shall be imposed only when required by law
or when other means of correction have been documented to have failed. (Education Code 48900.5)

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

(cf. 6164.5 - Student Success Teams)

{cf. 0450 - Comprehensive Safety Plan)

(cf. 9320 - Meetings and Notices)

At all times, the safety of students and staff and the maintenance of an orderly school environment shall
be priorities in determining appropriate discipline. When misconduct occurs, staff shall attempt to
identify the causes of the student's behavior and implement appropriate discipline. When choosing
between different disciplinary strategies, staff shall consider the effect of each option on the student's
health, well-being, and opportunity to learn.
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BP 5144(b)

DISCIPLINE (continued)

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's
nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

The Superintendent/Principal or designee shall provide professional development as necessary to assist
staff in developing the skills needed to effectively implement the disciplinary strategies adopted for
district schools, including, but not limited to, consistent school and classroom management skitls,
effective accountability and positive intervention techniques, and development of strong, cooperative
relationships with parents/guardians.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

District goals for improving school climate, based on suspension and expulsion rates, surveys of
students, staff, and parents/guardians regarding their sense of school safety, and other local measures,
shall be included in the district's local control and accountability plan, as required by law.

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3100 - Budget)

At the beginning of each school year, the Superintendent/Principal or designee shall report to the Board
regarding disciplinary strategies used in district schools in the immediately preceding school year and
their effect on student learning.

Legal Reference: (see next page)

BP 5144(c)

DISCIPLINE (continued)

Legal Reference:

EDUCATION CODE

32280-32288 School safety plans

35146 Closed sessions

35291 Rules

35291.5-35291.7 School-adopted discipline rules
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37223 Weekend classes

44807.5 Restriction from recess

48900-48926 Suspension and expulsion
48980-48985 Notification of parent/quardian
49330-49335 Injurious objects

52060-52077 Local control and accountability plan
ClVIL CODE

1714.1 Parental liability for child's misconduct
CODE OF REGULATIONS, TITLE 5

307 Participation in school activities until departure of bus
353 Detention after school

Management Resources:

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nenconforming Students,
Policy Brief, February 2014

Safe Schools: Strategies for Boards of Trustees to Ensure Student Success, 2011

Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009

CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES

Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and
Secondary Schools, 2000

STATE BOARD OF EDUCATION POLICIES

01-02 School Safety, Discipline, and Attendance, March 2001

U.5. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleaque Letter on the Nondiscriminatory Administration of School Discipline, January 2014

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http.//www.cde.ca.gov

Public Counsel: http://www.fixschooldiscipline.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12/9/14 Susanville, California
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Students AR 5144(a)

DISCIPLINE

Disciplinary Strategies

To the extent possible, staff shall use disciplinary strategies that keep students in school and
participating in the instructional program. Except when a student's presence causes a danger to
himself/herself or others or he/she commits a single act of a grave nature or an offense for which
suspension or expulsion is required by law, suspension or expulsion shall be used only when other
means of correction have failed to bring about proper conduct. Disciplinary strategies may include, but
are not limited to:

1. Discussion or conference between school staff and the student and his/her parents/guardians

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

2. Referral of the student to the school counselor or other school support service personnel for
case management and counseling

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 6164.2 - Guidance/Counseling Services)

3. Convening of a study team, guidance team, resource panel, or other intervention-related team
to assess the behavior and develop and implement an individual plan to address the behavior in
partnership with the student and his/her parents/guardians

(cf. 6164.5 - Student Success Teams)

4, When applicable, referral for a comprehensive psychosocial or psychoeducational assessment,
including for purposes of creating an individualized education program or a Section 504 plan

(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education under Section 504}

51 Enrollment in a program for teaching prosocial behavior or anger management

6. Participation in a restorative justice program

7. A positive behavior support approach with tiered interventions that occur during the school day
on campus

8. Participation in a social and emotional learning program that teaches students the ability to

understand and manage emotions, develop caring and concern for others, make responsible decisions,
establish positive relationships, and handle challenging situations capably
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AR 5144(b)

DISCIPLINE (continued)

9. Participation in a program that is sensitive to the traumas experienced by students, focuses on
students' behavioral health needs, and addresses those needs in a proactive manner

10. After-school programs that address specific behavioral issues or expose students to positive
activities and behaviors, including, but not limited to, those operated in collaboration with local parent
and community groups

(cf. 5148.2 - Before/After School Programs)

11. Recess restriction as provided in the section below entitled "Recess Restriction"

12. Detention after school hours as provided in the section below entitled "Detention After School"
13. Community service as provided in the section below entitled "Community Service"

14. In accordance with Board policy and administrative regulation, restriction or disqualification

from participation in extracurricular activities
(cf. 6145 - Extracurricular/Cocurricular Activities)
15. Reassignment to an alternative educational environment

(cf. 6158 - Independent Study)

(cf. 6181 - Alternative Schools/Programs of Choice)
(cf. 6184 - Continuation Education)

(cf. 6185 - Community Day School)

16. Suspension and expulsion in accordance with law, Board policy, and administrative regulation

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

When, by law or district policy, other means of correction are required to be implemented before a
student could be suspended or expelled, any other means of correction implemented shall be
documented and retained in the student's records. {Education Code 48900.5)

(cf. 5125 - Student Records)
Recess Restriction

A teacher may restrict a student's recess time only when he/she believes that this action is the most
effective way to bring about improved behavior. When recess restriction may involve
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AR 5144(c)

DISCIPLINE (continued)

the withholding of physical activity from a student, the teacher shall try other disciplinary measures
before imposing the restriction. Recess restriction shall be subject to the following conditions:

1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as
appropriate.

2. The student shall remain under a certificated employee's supervision during the period of
restriction.
3. Teachers shall inform the Superintendent of any recess restrictions they impose.

(cf. 5030 - Student Wellness)
(cf. 6142.7 - Physical Education and Activity}

Detention After School

Students may be detained for disciplinary reasons up to one hour after the close of the maximum school
day. (5 CCR 353)

If a student will miss his/her school bus on account of being detained after school, or if the student is
not transported by school bus, the Superintendent/Principal or designee shall notify parents/guardians
of the detention at least one day in advance so that alternative transportation arrangements may be
made. The student shall not be detained unless the Superintendent/Principal or designee notifies the
parent/guardian.

In cases where the school bus departs more than one hour after the end of the school day, students may
be detained until the bus departs. (5 CCR 307, 353)

Students shall remain under the supervision of a certificated employee during the period of detention.

Community Service

As part of or instead of disciplinary action, the Board, Superintendent/Principal or designee may, at
his/her discretion, require a student to perform community service during non-school hours on school
grounds or, with written permission of the student's parent/guardian, off school grounds. Such service
may include, but is not limited to, community or school outdoor beautification, campus betterment, and
teacher, peer, or youth assistance programs. (Education Code 48900.6)

This community service option is not available for a student who has been suspended, pending
expulsion, pursuant to Education Code 48915. However, if the recommended expulsion is not
implemented or the expulsion itself is suspended, then the student may be required to perform
community service for the resulting suspension. (Education Code 48900.6)

43



AR 5144(d)

DISCIPLINE (continued)

Notice to Parents/Guardians and Students

At the beginning of the school year, the Superintendent/Principal or designee shall notify
parents/guardians, in writing, about the availability of district rules related to discipline. {(Education Code

35291, 48980)
(cf. 5145.6 - Parental Notifications)

The Superintendent/Principal or designee shall also provide written notice of disciplinary rules to
transfer students at the time of their enrollment in the district.

Regulation RICHMOND ELEMENTARY SCHOOL DISTRICT
approved: 12/9/14 Susanville, California
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E. Procedures for Notifying Teachers of Dangerous
Pupils

The Richmond Elementary School District will obtain information on each pupil who has: (1)
during the previous three school years, engaged in any suspendable or expellable act. This
information is used to develop awareness, assign appropriate disciplinary consequences, assist
in allocating resources, and is a factor in determining which services are provided to the pupil
or recommended to the parent/guardian.

In order to fulfill the requirements made by Education Code 49079 and Welfare and Institutions
Code 827 that states teachers must be notified of the reason(s) a student has been suspended.
When a student is suspended, the superintendent/principal will provide the student’s
teacher(s) with a suspension letter. The information provided is for the student’s current
teacher(s) only. All information regarding suspension and expulsion is CONFIDENTIAL, and is
not to be shared with any student(s) or parent(s). Teachers are asked to secure the form so
students and others may not view it.

Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the Court will notify
the Superintendent/Principal of the Richmond Elementary District regarding students who have
engaged in certain criminal conduct. The Superintendent/Principal is responsible for prompt
notification of the student’s teachers. Per Education Code 49079, this information must be
kept confidential.
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F. Sexual Harassment Policy

All Personnel BP 4119.11(a)
4219.11
SEXUAL HARASSMENT 4319.11

The Board of Trustees prohibits sexual harassment of district employees and job applicants. The Board
also prohibits retaliatory behavior or action against district employees or other persons who complain,
testify or otherwise participate in the complaint process established pursuant to this policy and
administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)

The Superintendent/Principal or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sexual harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative regulation
2. Publicizing and disseminating the district's sexual harassment policy to staff

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Ensuring prompt, thorough, and fair investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), which may require interim
separation of the complainant and the alleged harasser and subsequent monitoring of developments

All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to
carry out the investigation or to take other subsequent necessary actions. {5 CCR 4964)

Any district employee or job applicant who feels that he/she has been sexually harassed or who has
knowledge of any incident of sexual harassment by or against another employee, a job applicant or a
student, shall immediately report the incident to his/her supervisor or the Superintendent.

A supervisor or other district administrator who receives a harassment complaint shall promptly notify
the Superintendent/Principal or designee.

Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints Concerning
Discrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where
the supervisor is the subject of the complaint.

(cf. 4031 - Complaints Concerning Discrimination in Employment)

Any district employee who engages or participates in sexual harassment or who aids, abets, incites,

compels, or coerces another to commit sexual harassment against a district employee, job applicant, or
student is in violation of this policy and is subject to disciplinary action, up to and including dismissal.
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BP 4119.11(b)
4219.11
4319.11

SEXUAL HARASSMENT (continued)

(cf. 4117.4 - Dismissal)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act, especially:

12940 Prohibited discrimination

12950.1 Sexual harassment training

LABOR CODE

1101 Political activities of employees

1102.1 Discrimination: sexual orientation

CODE OF REGULATIONS, TITLE 2

7287.8 Retaliation

7288.0 Sexual harassment training and education

CODE OF REGULATIONS, TITLES

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial
assistance

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VI, Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments

CODE OF FEDERAL REGULATIONS, TITLE 34

106.9 Dissemination of policy

COURT DECISIONS

Department of Health Services v. Superior Court of California, (2003} 31 Cal.4™ 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275

Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989
Oncuale v. Sundowner Offshore Serv. Inc., (1998) 118 5.Ct. 998

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57

Management Resources:

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL
Protecting Students from Harassment and Hate Crime, January, 1999

WEB SITES

California Department of Fair Employment and Housing: http.//www.dfeh.ca.gov
Equal Employment Opportunity Commission: http.//www.eeoc.gov

U.S. Department of Education, Office of Civil Rights: http://www.ed.gov/offices/OCR

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12/9/14 Susanville, California
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All Personnel AR4119.11(a)
4219.11

SEXUAL HARASSMENT 4319.11

Definitions

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made
against another person of the same or oppaosite sex in the work or educational setting when: (Education
Code 212.5; 5 CCR 4916)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's
employment.

2. Submission to or rejection of such conduct by the individual is used as the basis for an
employment decision affecting him/her.

3. The conduct has the purpose or effect of having a negative impact upon the individual's work or
has the purpose or effect of creating an intimidating, hostile, or offensive work environment. The
conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as to create a hostile or
abusive working environment or to limit the individual's ability to participate in or benefit from an
education program or activity.

4, Submission to or rejection of the conduct by the other individual is used as the basis for any
decision affecting him/her regarding benefits, services, honors, programs, or activities available at or
through the district.

Other examples of actions that might constitute sexual harassment, whether committed by a supervisor,
a co-worker, or a non-employee, in the work or educational setting, include, but are not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about
an individual's body; overly personal conversations or pressure for sexual activity; sexual jokes or
stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments, sexually
degrading descriptions, or the spreading of sexual rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit
emails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the
body; touching an individual's body or clothes in a sexual way; cornering, blocking, leaning over, or
impeding normal movements

Prohibited sexual harassment may also include any act of retaliation against an individual who reports a

violation of the district's sexual harassment policy or who participates in the investigation of a sexual
harassment complaint.
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AR 4119.11(b)
4219.11
4319.11

SEXUAL HARASSMENT (continued)

Training

Every two years, the Superintendent/Principal or designee shall ensure that supervisory employees
receive at least two hours of classroom or other effective interactive training and education regarding
sexual harassment. All newly hired or promoted supervisory employees shall receive training within six
months of their assumption of the supervisory position. {Government Code 12950.1)

The district's training and education program for supervisory employees shall include information and
practical guidance regarding the federal and state laws on the prohibition against and the prevention
and correction of sexual harassment, and the remedies available to the victims of sexual harassment in
employment. The training shall also include all of the content specified in 2 CCR 7288.0 and practical
examples aimed at instructing supervisors in the prevention of harassment, discrimination, and
retaliation. (Government Code 12950.1; 2 CCR 7288.0)

In addition, the Superintendent/Principal or designee shall ensure that all employees receive periodic
training regarding the district's sexual harassment policy, particularly the procedures for filing
complaints and employees' duty to use the district's complaint procedures.

Notifications

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)

1. Be displayed in a prominent location in the main administrative building or other area of the
school where notices of district rules, regulations, procedures, and standards of conduct are posted

2. Be provided to each faculty member, all members of the administrative staff, and all members
of the support staff at the beginning of the first quarter or semester of the school year or whenever a
new employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any school publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct

All employees shall receive either a copy of information sheets prepared by the California Department

of Fair Employment and Housing (DFEH) or a copy of district information sheets that contain, at a
minimum, components on: (Government Code 12950)
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AR 4119.11(c)

4219.11
4319.11
SEXUAL HARASSMENT (continued)
1. The illegality of sexual harassment
2. The definition of sexual harassment under applicable state and federal law
3. A description of sexual harassment, with examples
4. The district's complaint process available to the employee
(cf. 4031 - Complaints Concerning Discrimination in Employment)
5. The legal remedies and complaint process available through DFEH and the Equal Employment
Opportunity Commission (EEQC)
6. Directions on how to contact DFEH and the EEOC
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment prohibited

by law or for filing a complaint with or otherwise participating in an investigation, proceeding, or hearing
conducted by DFEH and the EEOC

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on
discrimination in employment and the illegality of sexual harassment. (Government Code 12950)

Regulation RICHMOND ELEMENTARY SCHOOL DISTRICT
approved: 12/9/14 Susanville, California
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G. School Dress Code Prohibiting Gang Attire

Dress Code (located in our handbook)
Students should be dressed and groomed in good taste. Clothing should be neat, clean and
appropriate. Any clothing that interferes with classroom learning or safety, such as chains, is
not appropriate.

1. Blouses and shirts will cover front, back, and midriff. Underwear will not be visible. No
spaghetti or razor straps or tank tops will be worn.

2. Short shorts will not be worn. Shorts, skirts, and dresses must be mid-thigh in length.

3. Pants must be hemmed and worn at the waist. Pants must stay up without a belt and
not touch the ground. Sagging pants and/or jeans with holes above the knee are not
allowed.

4. Shoes will be laced and tied. No flip flops or high heels are allowed. Sandals must have

a heel strap. Students must be able to participate in recess and P.E.

5. Clothing with off-color references will not be worn (including alcohol and cigarette ads.)
No fish net or spandex will be worn.

6. Hats will be worn as intended, bill forward, and will not be worn inside a classroom.

When inappropriate clothing is worn, students will be asked to use clothing from the office to
avoid losing class time.
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Students BP 5132
DRESS AND GROOMING

The Board of Trustees believes that appropriate dress and grooming contribute to a productive learning
environment. The Board expects students to give proper attention to personal cleanliness and to wear

clothes that are suitable for the school activities in which they participate. Students' clothing must not

present a health or safety hazard or a distraction which would interfere with the educational process.

(cf. 4119.22 - Dress and Grooming)
(cf. 5145.2 - Freedom of Speech/Expression)

Students and parents/guardians shall be informed about dress and grooming standards at the beginning
of the school year and whenever these standards are revised. A student who violates these standards
shall be subject to appropriate disciplinary action.

(cf. 5144 - Discipline)
Gang-Related Apparel

The Superintendent/Principal, staff, and parents/guardians may establish a reasonable dress code that
prohibits students from wearing gang-related apparel when there is evidence of a gang presence that
disrupts or threatens to disrupt the school's activities. Such a dress code may be included as part of the
school safety plan and must be presented to the Board for approval. The Board shall approve the plan
upon determining that it is necessary to protect the health and safety of the school's students.

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5136 - Gangs)

Legal Reference:

EDUCATION CODE

32281 School safety plans

35183 School dress codes; uniforms

35183.5 Sun-protective clothing

48907 Student exercise of free expression

49066 Grades; effect of physical education class apparel

CODE OF REGULATIONS, TITLE 5

302 Pupils to be neat and clean on entering school

COURT DECISIONS

Marvin H. Jeglin et al v. San Jacinto Unified School District et al, (C.D. Cal. 1993)
827 F.Supp. 1459

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251
Hartzell v. Connell, (1984) 35 Cal. 3d 899

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12/9/14 Susanville, California
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H. Safe Ingress and Egress Access Points

Richmond School Emergency Exit Map
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I. School Discipline: Rules, Policies, and Procedures

1. Students will observe “Hands Off.” There will be no contact sports, no hitting or
kicking, no inappropriate touching. Play fighting is not allowed. There will also be no
PDA (Public Display of Affection).

2. Students will be supervised at all times. The following areas are off limits to
students: doorways, between buildings, the culvert, the landscaped areas and
parking areas. The apparatus is for grades K—4 only. Students may not enter a
classroom if no adult is present.

Bl Students will use the playground and the equipment in a safe and reasonable
manner.

4, Students will not spit on the school grounds.

5. Students will use appropriate spoken language and body language at all times.

6. Students will be tobacco, drugs, vape, and alcohol free. (CA Health & Safety Code

Section 104559(a))

7 Dangerous objects or weapons of any kind are not allowed and can result in
immediate expulsion.

8. Students will not bring gum or candy to school. Snacks may be eaten only at
permitted times.

9. Students will not bring electronic devices, sports equipment, roller blades, skate
boards and other personal property without permission from the principal.

10. Students will respect the rights, privacy, and property of other students.
School Wide Discipline

Richmond School uses a school-wide lunch detention system for behavior and/or
classwork/homework. When lunch time detentions are assigned the following applies:
e Detention is served in the Resource Room during lunchtime.
e Detention first, lunch last.
e Workis expected and is graded.
* Miss one, serve two.
e 68" Grade-3 detentions = 1 demerit
e 3.5t Grade-5 detentions = 1 demerit
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Students that have NO detentions all year will be invited to the detention-free BBQ at the
end of the year. Students that have no detentions for each of the trimesters will be provided
with a special treat as determined by their teacher to reward their good behavior.

In third-eighth grades, Richmond uses a school-wide discipline system using demerits. Demerits
can lead to lunch time detention, a parent conference (which will include the principal, teacher,
parent, and student) and/or a loss of eligibility. A loss of eligibility refers to sporting events,
dances, and/or field trips. Rules and consequences are reviewed with the students during the
first week of school. A third demerit will result in Refocus Corner.

Each classroom will also have a classroom discipline plan. This plan will be sent home to
parents at the beginning of the year. It may include time outs, loss of recess, office referrals,
and lunch time and/or after school detention (with your child’s teacher) if necessary.

Demerits 3" — gth

15t Demerit* Parent Contact
Lunch Detention

2"d Demerit* Parent Contact
Parent Conference

3" Demerit* Parent Contact
Refocus Corner
Ineligibility

*Fighting, destroying property, stealing, bullying/threatening others, and displaying out of
control behavior can lead to automatic removal, suspension, and/or expulsion.

On Campus Suspension

On Campus Suspension is served in the library and lasts all day. Students must report to the
library as soon as they are on campus. Breaks will be given, but no recess time will be
allowed. Lunch will be eaten in the library. Dismissal will be after other students are off
campus.

Grounds for Suspension/Expulsion-California Education Code Section 48900

Under California law, a student is subject to suspension or expulsion when the principal or
superintendent has determined that the student has violated a provision of the California
Education Code.

California Education Code section 48900 specifies the types of violations that warrant school
suspension or expulsion. A student violates section 48900 when the student:
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e Cause or threatened to cause physical injury to another person;

o Willfully used force or violence upon the person of another, except in self-defense;

e Possessed, sold, or otherwise furnished a firearm, knife, explosive, or other
dangerous object;

e Unlawfully possessed, used, sold, or otherwise furnished, or been under the
influence of, a controlled substance;

e Unlawfully offered, arranged, or negotiated to sell a controlled substance;

e Committed or attempted to commit robbery or extortion;

e Caused or attempted to cause damage to school property or private property;

e Stolen or attempted to steal school property or private property;

e Possessed or used tobacco;

e Committed an obscene act or engaged in habitual profanity or vulgarity;

e Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell drug
paraphernalia;

e Disrupted school activities or otherwise willfully defied the valid authority of
supervisors, teachers, administrators, school officials, or other school personnel
engaged in the performance of their duties;

e Knowingly received stolen school property or private property;

e Possess an imitation firearm, which means a replica of a firearm that is so
substantially similar in physical properties to an existing firearm as to lead a
reasonable person to conclude that the replica is a firearm;

e Committed or attempted to commit a sexual assault or committed a sexual battery;

e Harassed, threatened, or intimidated a pupil who is a complaining witness or a
witness in a school disciplinary proceeding for the purpose of either preventing that
pupil from being a witness or retaliating against that pupil for being a witness, or
both;

e Engaged in, or attempted to engage in hazing. “Hazing” means a method of
initiation or preinitiation into a pupil organization or body, whether or not the
organization or body is officially recognized by an educational institution, which is
likely to cause serious bodily injury or person degradation or disgrace resulting in
physical or mental harm to a former, current, or prospective pupil;

e Engaged in an act of bullying, including, but not limited to, bullying committed by
means of an electronic act, directed specifically toward a pupil or school personnel;

The law requires that the student shall not be suspended or expelled for any of the acts
listed above unless the act is related to school activity or school attendance occurring
within a school. This includes, but not limited to, the following:

1. While on school grounds;
. While going to or coming from school;
. During the lunch period whether on or off the campus;
. During, or while going to or coming from, a school sponsored activity

H W N
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J. Hate Crime Policies and Procedures

Students BP 5145.9(a)

HATE-MOTIVATED BEHAVIOR

In order to create a safe learning environment for all students, the Board of Trustees desires to protect
the right of every student to be free from hate-motivated behavior and will promote harmonious
relationships among students so as to enable them to gain a true understanding of the civil rights and
social responsibilities of people in society. The district prohibits discriminatory behavior or statements
that degrade an individual on the basis of his/her actual or perceived race, ethnicity, culture, heritage,
gender, sex, sexual orientation, physical/mental attributes, or religious beliefs or practices.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5147 - Dropout Prevention)

(cf. 5149 - At-Risk Students)

The Superintendent/Principal or designee shall collaborate with regional programs and community
organizations to promote safe environments for youth. These efforts shall be focused on providing an
efficient use of district and community resources.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)

(cf. 6020 - Parent Involvement)

The district shall provide age-appropriate instruction to help promote an understanding of and respect
for human rights, diversity, and tolerance in a multicultural society and to provide strategies to manage
conflicts constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6141.94 - History-Social Science Instruction)

The Superintendent/Principal or designee shall ensure that staff receive training on recognizing hate-
motivated behavior and on strategies to help respond appropriately to such behavior.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)
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BP 5145.9(b)
HATE-MOTIVATED BEHAVIOR (continued)

Grievance Procedures

Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the
Coordinator for Nondiscrimination/Superintendent. Upon receiving such a complaint, the
Coordinator/Superintendent shall immediately investigate the complaint in accordance with school-level
complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment. A student who
has been found to have demonstrated hate-motivated behavior shall be subject to discipline in
accordance with law, Board policy, and administrative regulation.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5131- Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.7 - Sexual Harassment)

Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the
Coordinator/Superintendent and/or law enforcement, as appropriate.

(cf. 3515.3 - District Police/Security Department)
(cf. 4158/4258/4358 - Employee Security)

As necessary, the district shall provide counseling, guidance, and support to students who are victims of
hate-motivated behavior and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)

Legal Reference: (see next page)
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BP 5145.9(c)

HATE-MOTIVATED BEHAVIOR {continued)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 School safety plans

48900.3 Suspension for hate violence

48900.4 Suspension or expulsion for threats or harassment
PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform Complaint Procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES

California Student Safety and Violence Prevention - Laws and Regulations, April 2004

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF ATTORNEYS
GENERAL PUBLICATIONS

Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Preventing Youth Hate Crimes: A Guide for Schools and Communities, 1997

WEB SITES

CSBA: http://www.csba.org

California Association of Human Relations Organizations: http://www.cahro.org

California Department of Education: http://www.cde.ca.gov

National Youth Violence Prevention Resource Center: http://www.safeyouth.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12/9/14 Susanville, California
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K. Bullying Prevention Policies & Procedures
Students BP 5131.2(a)

BULLYING

The Board of Trustees recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide safe school environments that protect students from physical and
emotional harm. District employees shall establish student safety as a high priority and shall not
tolerate bullying of any student.

No student or group of students shall, through physical, written, verbal, or other means, harass, sexually
harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence against any
other student or school personnel.

(cf. 5131 - Conduct)

(cf. 5136 - Gangs)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

Cyberbullying includes the transmission of harassing communications, direct threats, or other harmful
texts, sounds, or images on the Internet, social media, or other technologies using a telephone,
computer, or any wireless communication device. Cyberbullying also includes breaking into another
person's electronic account and assuming that person's identity in order to damage that person's
reputation.

(cf. 5145.2 - Freedom of Speech/Expression)

Strategies for bullying prevention and intervention shall be developed with involvement of key
stakeholders in accordance with law, Board policy, and administrative regulation governing the
development of comprehensive safety plans and shall be incorporated into such plans.

(cf. 0420 - School Plans/Site Councils}

(cf. 0450 - Comprehensive Safety Plan)

(cf. 1220 - Citizen Advisory Committees)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6020 - Parent Involvement)

Bullying Prevention

To the extent possible, school strategies shall focus on prevention of bullying by establishing clear rules
for student conduct and strategies to establish a positive, collaborative school climate. Students shall be
informed, through student handbooks and other appropriate means, of school rules related to bullying,
mechanisms available for reporting incidents or threats, and the consequences for perpetrators of
bullying.

(cf. 5137 - Positive School Climate)
(cf. 6164.2 - Guidance/Counseling Services)
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BP 5131.2(b)

BULLYING (continued)

The district may provide students with instruction, in the classroom or other educational settings, that
promotes effective communication and conflict resolution skills, social skills, character/values education,
respect for cultural and individual differences, self-esteem development, assertiveness skills, and
appropriate online behavior.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.94 - History-Social Science Instruction)
(cf. 6163.4 - Student Use of Technology)

School staff shall receive related professional development, including information about early warning
signs of harassing/intimidating behaviors and effective prevention and intervention strategies.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Based on an assessment of bullying incidents at school, the Superintendent/Principal or designee may
increase supervision and security in areas where bullying most often occurs, such as classrooms,
playgrounds, hallways, restrooms, and cafeterias.

Intervention

Students are encouraged to notify school staff when they are being bullied or suspect that another
student is being victimized. In addition, the Superintendent/Principal or designee shall develop means
for students to report threats or incidents confidentially and anonymously.

School staff who witness bullying shall immediately intervene to stop the incident when it is safe to do
so. (Education Code 234.1)

When appropriate, the Superintendent/Principal or designee shall notify the parents/guardians of
victims and perpetrators. He/she also may involve school counselors, mental health counselors, and/or
law enforcement.

Complaints and Investigation

Students may submit to a teacher or administrator a verbal or written complaint of conduct they
consider to be bullying. Complaints of bullying shall be investigated and resolved in accordance with the

district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)
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BP 5131.2(c)

BULLYING (continued)

When a student is reported to be engaging in bullying off campus, the Superintendent/Principal or
designee shall investigate and document the activity and shall identify specific facts or circumstances
that explain the impact or potential impact on school activity, school attendance, or the targeted
student's educational performance.

When the circumstances involve cyberbullying, individuals with information about the activity shall be
encouraged to save and print any electronic or digital messages that they feel constitute cyberbullying
and to notify a teacher, the Superintendent/Principal, or other employee so that the matter may be
investigated.

Discipline

Any student who engages in bullying on school premises, or off campus in a manner that causes or is
likely to cause a substantial disruption of a school activity or school attendance, shall be subject to
discipline, which may include suspension or expulsion, in accordance with district policies and
regulations.

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Legal Reference: (see next page)
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BP 5131.2(d)
BULLYING (continued)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

35181 Governing board policy on responsibilities of students

35291-35291.5 Rules

48900-48925 Suspension or expulsion

48985 Translation of notices

PENAL CODE

647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy; punishment
653.2 Electronic communication devices, threats to safety

UNITED STATES CODE, TITLE 47

254 Universal service discounts {e-rate)

COURT DECISIONS

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094

Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources:

CSBA PUBLICATIONS

Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012
Safe Schools: Strategies for Boards of Trustees to Ensure Student Success, 2011

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools: Kindergarten Through Grade Twelve,
2008

Bullving at School, 2003

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010

WEB SITES

CSBA: http://www.csba.org

California Cybersafety for Children: http://www.cybersafety.ca.gov

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss

Center for Safe and Responsible Internet Use: http://cyberbully.org

National School Boards Association: http://www.nsba.org

National School Safety Center: http://www.schoolsafety.us

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12/9/14 Susanville, California
Revised: 1/12/17
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L. Nondiscrimination, Harassment, Intimidation Policies

Students BP 5145.3(a)
NONDISCRIMINATION/HARASSMENT

The Board of Trustees desires to provide a safe school environment that allows all students equal access
and opportunities in the district's academic and other educational support programs, services, and
activities. The Board prohibits, at the district school or school activity, unlawful discrimination,
harassment, intimidation, and bullying of any student based on the student's actual race, color,
ancestry, national origin, ethnic group identification, age, religion, marital or parental status, physical or
mental disability, sex, sexual orientation, gender, gender identity, or gender expression; the perception
of one or more of such characteristics; or association with a person or group with one or more of these
actual or perceived characteristics.

This policy shall apply to all acts related to school activity or to school attendance occurring within a
district school. (Education Code 234.1)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6164.6 - Identification and Education Under Section 504)

Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, nonverbal, or
written conduct based on one of the categories listed above that is so severe or pervasive that it affects
a student's ability to participate in or benefit from an educational program or activity; creates an
intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially
or unreasonably interfering with a student's academic performance; or otherwise adversely affects a
student's educational opportunities.

The Board also prohibits any form of retaliation against any student who files a complaint or report
regarding an incident of discrimination, harassment, intimidation, or bullying.

The Superintendent/Principal or designee shall facilitate students' access to the educational program by
publicizing the district's nondiscrimination policy and related complaint procedures to students,
parents/guardians, and employees. He/she shall provide training and information on the scope and use
of the policy and complaint procedures and take other measures designed to increase the school
community's understanding of the requirements of law related to discrimination. The
Superintendent/Principal or designee shall regularly review the implementation of the district's
nondiscrimination policies and practices and, as necessary, shall take action to remove any identified
barrier to student access to or participation in the educational program. He/she shall report his/her
findings and recommendations to the Board after each review.

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1330 - Use of Facilities)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)
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BP 5145.3(b)
NONDISCRIMINATION/HARASSMENT (continued)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)
{cf. 6164.2 - Guidance/Counseling Services)

Students who engage in discrimination, harassment, intimidation, bullying, or retaliation in violation of
law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline.
Any employee who permits or engages in prohibited discrimination, harassment, intimidation, bullying,
or retaliation shall be subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

{cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.2 - Freedom of Speech/Expression)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

48900.3 Suspension or expulsion for act of hate violence
48900.4 Suspension or expulsion for threats or harassment
48904 Liability of parent/guardian for willful student misconduct
48907 Student exercise of free expression

48950 Freedom of speech

48985 Translation of notices

49020-49023 Athletic programs

51500 Prohibited instruction or activity

51501 Prohibited means of instruction

60044 Prohibited instructional materials

CIVIL CODE

1714.1 Liability of parents/guardians for willful misconduct of minor
PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

432 Student record

4600-4687 Uniform complaint procedures

4500-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title IX of the Education Amendments of 1972

Legal Reference continued: {see next page)
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BP 5145.3(c)

NONDISCRIMINATION/HARASSMENT (continued)

Legal Reference: (continued)

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

CODE OF FEDERAL REGULATIONS, TITLE 34

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003} 324 F.3d 1130

Management Resources:

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming
Students, Policy Brief, February 2014

Interim Guidance Regarding Transgender Students, Privacy, and Facilities, September 27, 2013
Safe Schools: Strategies for Boards of Trustees to Ensure Student Success, 2011

FIRST AMENDMENT CENTER PUBLICATIONS

Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground,
2006

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS

Dealing with Legal Matters Surrounding Students' Sexual Orientation and Gender Identity, 2004
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010

Notice of Non-Discrimination, January 1999

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

California Safe Schools Coalition: http://www.casafeschools.org

First Amendment Center: http://www.firstamendmentcenter.org

National School Boards Association: http://www.nsba.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12/9/14 Susanville, California
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M. School Security Policies/Procedures

Visitors on Campus

Students are not permitted to bring outsiders on campus. All outsiders must sign in at the main
office, obtain permission from the principal, and/or wear a visitor’s badge during their stay on
campus.

School Safety/Security

Student safety is the school community’s highest priority. Ample supervision is provided during
lunch and recesses. Trained supervisors help to ensure that students are safe and accountable.

The school works in partnership with local agencies to continuously improve upon emergency
preparedness measures.

Fingerprinting

All parents who plan on staying overnight with children must be fingerprinted. All employees
are fingerprinted.
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N. Facilities Inspection

Business and Noninstructional Operations BP 3517(a)
FACILITIES INSPECTION

The Governing Board recognizes that the condition of school facilities may have an impact on safety,
student achievement, and employee morale and desires to provide school facilities that are safe, clean,
and functional, as defined in Education Code 17002.

(cf. 0510 - School Accountability Report Card)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3514 - Environmental Safety)

The Superintendent or designee shall develop a facilities inspection and maintenance program to ensure
that school facilities are maintained in good repair in accordance with law. At a minimum, the program

shall analyze those facility conditions specified on the facilities inspection tool developed by the Office
of Public School Construction, including the following:

1. Gas Leaks: Gas systems and pipes appear safe, functional, and free of leaks.

2. Mechanical Systems: Heating, ventilation, and air conditioning systems as applicable are
functional and unobstructed.

3. Windows/Doors/Gates/Fences (interior and exterior): Conditions that pose a safety and/or
security risk are not evident.

4, Interior Surfaces (floors, ceilings, walls, and window casings): Interior surfaces appear to be
clean, safe, and functional.

5. Hazardous Materials (interior and exterior): There does not appear to be evidence of hazardous
materials that may pose a threat to students or staff.

6. Structural Damage: There does not appear to be structural damage that could create hazardous
or uninhabitable conditions.

7. Fire Safety: The fire equipment and emergency systems appear to be functioning properly.

8. Electrical (interior and exterior): There is no evidence that any portion of the schoo! has a
power failure and electrical systems, components, and equipment appear to be working properly.

9. Pest/Vermin Infestation: Pest or vermin infestation is not evident.

10. Drinking Fountains (inside and outside): Drinking fountains appear to be accessible and
functioning as intended.
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BP 3517(b)

FACILITIES INSPECTION (continued)

11. Restrooms: Restrooms appear to be accessible during school hours, are clean, functional, and in
compliance with Education Code 35292.5 (operational and supplied).

12. Sewers: Sewer line stoppage is not evident.

13. Roofs (observed from the ground, inside/outside the building): Roof system appears to be
functioning properly.

14. Playground/School Grounds: The playground equipment and school grounds appear to be
clean, safe, and functional.

15. Overall Cleanliness: School grounds, buildings, common areas, and individual rooms appear to
be cleaned regularly.

The Superintendent or designee shall ensure that any necessary repairs identified during the inspection
are made in a timely and expeditious manner. The Superintendent or designee shall provide the Board
with regular reports regarding the district’s facility inspection program and updates of any visits to
district schools by the County Superintendent of Schools.

Legal Reference:

EDUCATION CODE )

1240 County superintendent of schools, duties

17002 Definitions

17070.10-17077.10 Leroy F. Greene School Facilities Act of 1998
17565-17591 Property maintenance and control, especially:
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card

35186 Williams uniform complaint procedure

CODE OF REGULATIONS, TITLE 2

1859.300-1859.330 Emergency Repair Program

Management Resources:

CSBA PUBLICATIONS

Williams Settlement and the Emergency Repair Program, Policy Brief, January 2008
COALITION OF ADEQUATE SCHOOL HOUSING PUBLICATIONS

Facility Inspection Tool Guidebook, February 2008

WEB SITES

CSBA: http.//www.csba.org

California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education, Williams Case: http.//www.cde.ca.gov/eo/ce/wc/index.asp
Coalition of Adequate School Housing: http://www.cashnet.org

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12/9/14 Susanville, California
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O. Emergencies and Disaster Preparedness Plan

Business and Noninstructional Operations BP 3516(a)
EMERGENCIES AND DISASTER PREPAREDNESS PLAN

The Board of Trustees recognizes that all district staff and students must be prepared to respond quickly
and responsibly to emergencies, disasters, and threats of disaster.

The Superintendent/Principal or designee shall develop and maintain a disaster preparedness plan
which details provisions for handling emergencies and disasters and which shall be included in the
district's comprehensive school safety plan. {(Education Code 32282)

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3516.3 - Earthquake Emergency Procedure System)

In developing the district emergency plans, the Superintendent/Principal or designee shall collaborate
with city and county emergency responders, including local public health administrators.

The Superintendent/Principal or designee shall use state-approved Standardized Emergency
Management System guidelines and the National Incident Command System when updating district and
site-level emergency and disaster preparedness plans.

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including
the American Red Cross, for mass care and welfare shelters during disasters or other emergencies
affecting the public health and welfare. The Board shall cooperate with such agencies in furnishing and

maintaining whatever services they deem necessary to meet the community's needs. (Education Code
32282)

(cf. 1330 - Use of School Facilities)

School employees are considered disaster service workers and are subject to disaster service activities
assigned to them. (Government Code 3100)

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation)
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel)

Legal Reference: (see next page)
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BP 3516(b)
EMERGENCIES AND DISASTER PREPAREDNESS PLAN (continued)
Legal Reference:
EDUCATION CODE
32001 Fire alarms and drills
32040 Duty to equip school with first aid kit
32280-32289 School safety plans
32290 Safety devices
39834 Operating overloaded bus
46390-46392 Emergency average daily attendance in case of disaster
49505 Natural disaster; meals for homeless students; reimbursement
GOVERNMENT CODE
3100 Public employees as disaster service workers
8607 Standardized emergency management system
CODE OF REGULATIONS, TITLE 5
550 Fire drills
560 Civil defense and disaster preparedness plans
CODE OF REGULATIONS, TITLE 19
2400-2450 Standardized emergency management system
UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act
Management Resources:
CSBA PUBLICATIONS
Avian Influenza, Governance and Policy Services Fact Sheet, April 2006
911! A Manual for Schools and the Media During a Campus Crisis, 2001
CALIFORNIA EMERGENCY MANAGEMENT AGENCY PUBLICATIONS
School Emergency Response: Using SEMS at Districts and Sites, June 1998
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
Pandemic Influenza Planning Checklist, 2006
CONTRA COSTA COUNTY OFFICE OF EDUCATION
Pandemic Flu School Action Kit, June 2006
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003
WEB SITES
CSBA: http://www.csba.org
American Red Cross: http://www.redcross.org
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/Is/ss/cp
California Emergency Management Agency: http://www.calema.ca.gov
California Seismic Safety Commission: http://www.seismic.ca.gov
Centers for Disease Control and Prevention: http://www.cdc.gov
Contra Costa County Office of Education, Pandemic influenza resources:
http://www.cccoe.k12.ca.us/about/flu/resources_flu_action_kit
Federal Emergency Management Agency: http://www.fema.gov
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan
U.S. Department of Homeland Security: http://www.dhs.gov

Policy RICHMOND ELEMENTARY SCHOOL DISTRICT
adopted: 12/9/14 Susanville, California
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Linda M. Beterbide-Treece
697-075 Hidden Hills Drive
Susanville, California 96130

March 7, 2022

Mr. Michael Cosgrove
Richmond Elementary School
700-585 Richmond Road E.
Susanville, California 96130

Dear Mrs. Cosgrove and Richmond Elementary School Board,

The time has come for me to officially inform you that I will be retiring from my
teaching position at Richmond Elementary School, effective June 10, 2022. | am
writing this letter with gratitude for your support and encouragement over the last
twelve years. | know the timing is right for my family and [, and | wish all the best in
the future for you and for this wonderful school.

| will complete all of my assigned duties and leave my position and classroom ready for
the next teacher. Please let me know the next steps in this process, and any
paperwork that | will need to complete. | hope to help in this transition however
possible.

Thank you, again, for twelve amazing years at Richmond Elementary School. | feel very
thankful and blessed to end my career as a teacher at this wonderful school.

Sincerely,
e ) - by jj
CHEomctar 7] YRetorbide~ Feance-

Linda M. Beterbide-Treece






csbhaig

California School Boards Association

REQUIRES BOARD ACTION
Due: Tues. March 15—return ballot in enclosed envelope

January 31, 2022

MEMORANDUM

To: All Board Presidents and Superintendents — CSBA Member Boards

From: Dr. Susan Heredia, CSBA President

Re: 2022 Ballot for CSBA Delegate Assembly — U.S. Postmark Deadline is Tues. March 15

Enclosed is the ballot material for election to CSBA’s Delegate Assembly from your region or subregion.
It consists of: 1) the ballot (on red paper) listing the candidates, the reverse side of which contains the
names of ALL current members of the Delegate Assembly from your region or subregion; and 2) the
required candidate biographical sketch form and, if submitted, a resume. In addition, provided is a copy
of the ballot on white paper to include with your board agenda. Only the ballot on red paper is to be
completed and returned to CSBA. It must be postmarked by the U.S. Post Office on or before
Tuesday, March 15, 2022.

Your Board may vote for up to the number of seats to be filled in the region or subregion as indicated on
the ballot. For example, if there are three seats up for election, the Board may vote for up to three
candidates. However, your Board may cast no more than one vote for any one candidate. The ballot also
contains a provision for write-in candidates; their name and district must be clearly printed in the space
provided.

The ballot must be signed by the Superintendent or Board Clerk and returned in the enclosed envelope; if
the envelope is misplaced, you may use your district’s stationery. Please writ¢e DELEGATE
ELECTION prominently on the envelope along with the region or subregion number on the bottom left
corner of the envelope (this number appears at the top of the ballot). If there is a tie vote, a run-off
election will be held. Results will be published by May 11, 2022.

All re-elected and newly elected Delegates will serve two-year terms beginning April 1, 2022 — March
31, 2024. The next meeting of the Delegate Assembly takes place on Saturday, May 21 and Sunday, May
22, 2022. Please do not hesitate to contact the Executive Office at nominations(@csba.org should you
have any questions.

Encs: Ballot on red paper and watermarked “copy” of ballot on white paper
List of all current Delegates on reverse side of ballot
Candidate(s)’ required Biographical Sketch Forms and optional resumes
CSBA-addressed envelope to send back ballots

California School Boards Association | 3251 Beacon Boulevard, West Sacramento, CA 95691 | (800) 266-3382



Richmond School District Exhibit 6153.1
Request for Board Approved School Sponsored Trip

Per policy 6153 those field trips that require to travel overnight must be approved in advance by the Board of
Trustees.

Destination L-@va Beds National Monumen . ¢.c of trip May 19-20th

Teacher Jessica Solomon Grade 6th

Attach the proposed itinerary. How does it relate to curricular objectives and standards for your grade level?

6th grade science includes the study of the earth, its history, tecontonic plates, earths materials,
geosciences process, rock cycles and how to predicte natural hazards. By visiting the Lava Bed
National Monument we will be able to explore geological featuers, included lava flow, lava tubes
and cinder cones. We will be able to see how the shift in tectonic plates under the Pacific Ocean
descend and melts deep beneath the Cascase Range to cause past volcanic activity in this area.

Number of students going 23

Number of adults 10-15

Are there any students that cannot go or will need special arrangements? Describe

Transportation: (circle) Parent Drivers Lassen High Bus  Bus line Cost $0

Overnight Lodging: Describe accommodations Cost $80

Campsites at Lava Beds National Monument. Sites are $10/night, we will need
approximatley 8 campsites

Food/meals: Describe arrangements being made for all meals and snacks. Cost $645
Lunch on Thursday is brought from home. Dinner Thursday night is hamburgers
and/or hot dogs with chips and fruit/ Breakfast Friday is build your own breakfast
burritos (eggs, potatoes,bacon, sauage and cheese. Lunch Friday is
sandwiches and snacks made at camp before packing up.
Fees: List all expected entry fees, registration costs, and ticket prices. Cost 30
Entry fees are wavied by Lava Beds National Monument for school field trips.
Total Cost:

Funding: Describe any fundraising that is planned or any student

contribution that is needed.
General Fund

Fundraising

Student contribution - $25 per student Family v

{Check One)




Tentative Itinerary
May 19-20, 2022

Thursday, May 19th
7:00am Meet at Richmond School parking lot
7:15am Depart for Burney Falls (1 hour 30 minute drive)
8:45am Arrive at Burney Falls, Hike to waterfall
10:00am Drive to Medicine Lake (1 hour 20 minute drive)
11:20am Arrive at Medicine Lake (bathroom break, eat snack)
11:30am Drive to Glass Mountain (30 minute drive)
12:00pm Arrive at Glass Mountain, explore, eat picnic lunch
1:00pm Depart Glass Mountain for Lava Beds National Monument (almost 1 hour drive)
2:00pm Arrive at Lava Beds National Monument Visitor Center (bathroom break, check in)
2:30pm Explore Mushpot Cave and Indian Well (short walk from Visitor Center)
3:00-5:30pm Explore Cave Loop
5:30pm Set up Camp and Eat Dinner
7:00-9:00pm Campfire, smores, and camp songs
9:00pm Bedtime!
Friday, May 20th
7:00am Wake up! Cook breakfast, clean up camp, make lunches, and pack up
9:00am Drive to Skull Cave, explore Skull Cave
10:00am Drive to Gillem’s Camp, hike trail (1/2 mile hike)
11:00 Captain Jack’s Stronghold, self-guided tour
12:00 Picnic lunch at Captain Jack’s Stronghold
12:30-1:00pm Leave for Richmond Elementary (3 hour drive)
*There’s a gas station in Bieber where you can stop for gas or snacks or a bathroom break.

3:30-4:00pm Arrive home at Richmond Elementary



RICHMOND SCHOOL BOARD OF TRUSTEES
REGULAR MEETING
February 10, 2022
MINUTES

CALLTOORDER  Board President called the meeting to order at 6:00 p.m. Lead the flag salute.

MEMBERS PRESENT Mark Rotlisberger, Nick McBride, Sadie Albonico, Adam Runyan,
Tracy Langslet

MEMBERS ABSENT N/A

OTHERS PRESENT  Michael Cosgrove, Jeanette Goni, Tim Andersen, Amy Shepherd, Linda Treece,
Sarah Loflin

PUBLIC COMMENT No Public Comment

AGENDA

APPROVAL MSCU (Runyan/Albonico) approved the agenda.

RCA

RCA REPORT 411 It was announced that Energy Raffle sales have started and it is going
well.

Superintendent Report

STUDENT BODY

REPORT 42.1 The Superintendent reviewed the recent changes regarding the Student
Body Account.

CHKS UPDATE 422 The Superintendent reviewed results from the California Healthy Kids
Survey (CHKS). Discussed specific results regarding school climate and
cyberbullying.

SAFETY PLAN 423 The Superintendent discussed the Comprehensive School Safety Plan and

informed the Board that he will provide a draft for review prior to
presenting at the regular meeting in March.

EXTENDED LEARNING

OPP. PROGRAM 424 The Superintendent discussed the upcoming Extended Learning
Opportunities Program from the State to fund extending the school day
starting the 22/23 School Year. He stated the funding is based on the
district’s unduplicated student count. There was further discussion
regarding how the funds may be used and that he would be getting more
information at the SSDA Conference in March.

CSBA POLICY
REVIEW DATES 425 The Superintendent informed the Board that dates have been scheduled for

June with CSBA to review the District’s Board Policies.



Minutes (Cont.)

GEOGRAPHY BOWL 4.2.6

Page 2 February 10, 2022

The Superintendent informed the Board that Richmond School will be
hosting this year’s Geography Bowl in April.

Director of Buildings and Grounds

GYM PAINT

PROJECT 4.3.1
SPRING BREAK
PROJECTS 4.3.2

TENTATIVE SUMMER
PROJECTS 4.3.3

Tim reported the paint project is scheduled to start April 9" and continue
through Spring Break. It was discussed that the contractor will start with
two concrete slab sections of the building. He advised engineers will have
to be on campus multiple times during the entire project as well as a DSA
Inspector.

Tim reported that the HVAC filters will be changed out during Spring
Break and he would start work on the fire system in the gym.

Tim reported that tentative summer projects would include better deep
cleaning of the campus, replacing carpet in two to three classroom,
remodeling the kitchen for more prep space, and remodeling the main
office.

Certificated Staff and Classified Staff Report

CERTIFICATED

STAFF 4.4.1
CLASSIFIED
STAFF 4.4.2

Sarah Loflin discussed the general return to normal from COVID. She
stated the activities like the 100™ day of school, the Candygram sales, and
the Winter Dance were a great examples. She also reported that Winter
MAP testing was almost complete.

Amy Shepherd reported on behalf of Classified Staff. She stated staff are
working on targeted intervention for Math. She also stated that staff is
working with K-2 regarding high frequency word testing.

Curriculum/Student Performance

20/21 CAASPP
RESULTS 5.1

TCI CURRICULUM 5.2

The Superintendent discussed the school comparisons of the 20/21
CAASPP results. He stated although Richmond did extremely well with
results clearly above the State average, work is still needed to focus on
Math.

The Superintendent reported that the middle school grades have
implemented the TCI History curriculum.



Minutes (Cont.)

Business

AUDITOR YR 3
CONTRACT

CON APP

HIRING
V. HAPROFF

WILLIAMS ACT
QUARTERLY

SARC

2022 LCAP
SUPPLEMENT

Minutes

Policy

Warrants

Page 3 February 10, 2022

6.1  MSCU (Albonic/McBride) approved Year 3 of 3-year contract with
Stephen Roatch Accountancy Corporation.

62  MSCU (McBride/Albonico) approved the submission of the Consolidated
Application.

6.3  MSCU (Runyan/Langslet) approved hiring Paraprofessional — Victoria
Haproff.

6.4  MSCU (McBride/Albonico) approved the Williams Act Quarterly
Statement.

6.5  The Superintendent explained the requirement of the School
Accountability Report Card (SARC). The SARC must be posted on the
District’s website. The data is based on the previous school year.

MSCU (Albonico/Langslet) approved the School Accountability Report
Card (SARC).

6.6  The Superintendent reviewed the supplement.

MSCU (McBride/Runyan) approved the 2022 Supplement to the Annual
Update for the 2021-22 Local Control Accountability Plan.

71 MSCU (McBride/Albonico) approved the minutes of the regular meeting
on January 13, 2022.

No Report

10.1

MSCU (McBride/Langslet) approved the warrant list(s) for February

General: $ 34,209.83
Cafeteria: 322.36
Deferred Maintenance: 0.00
Developer Fee: 0.00
Capital Outlay: 0.00

$ 34,532.19



Minutes (Cont.) Page 4 February 10, 2022
Correspondence

No Correspondence

Information: Comments from Board Members

121 The Board discussed the recent article in the monthly CSBA newsletter
regarding state funding available for facility maintenance.

There was discussion regarding a timeline of the lifting of mask mandates.
CLOSED SESSION  No Closed Session

ADJOURNMENT

Having no further business, the regular meeting adjourned at 7:01 p.m.



RICHMOND SCHOOL BOARD MEETING
March 10, 2022

BILL. WARRANT TOTALS

FEBRUARY Bills — Batch #16

FUND 01 GENERAL $ 41,381.51
FUND 13 CAFETERIA $ 167.88
FUND 14 DEFERRED MAINTENANCE $ 0.00
FUND 25 DEVELOPER FEES $ 0.00
FUND 40 CAPITAL OUTLAY $ 0.00

TOTAL MONEY PAID $ 41,549.39

MARCH Bills — Batch #17

FUND 01 GENERAL $15,092.38
FUND 13 CAFETERIA $ 0.00
FUND 14 DEFERRED MAINTENANCE $ 0.00
FUND 25 DEVELOPER FEES $ 0.00

TOTAL MONEY PAID $ 15,092.38

TOTAL MONEY PAID $56,641.77




BL bEL » BLTPEE
6€°LIT 6€°L3T d NN 00-000-000T-0TTT-0085-0-0000-T0 Z
6E°L9T 6€°L9T d NN 00-000-00ZL-0000-008S5-0-0000-T0 T
00°CTIT +» 00°2TT
00°LS 00°LS d NN 00-000-00T8-0000-0085-0-0GT8-T0 T
00" 82 00" 8¢ d NN 00-000-00T8-0000-0085-0-0GT8-T0 T
00°LZ 0oLz d NN 00-000-00T8-0000-0085-0-0ST8-T0 T
00°000'2 + 00°000°'2
00°000'T 00°000"L d NN 00-000-002L-0000-0085-0-0000-T0 T
00°000'T 00°000"'1T d NN 00-000-00ZL-0000-0085-0-0000~-T0 T
00°0TC + 00'0TZ
00°0¢ NN 00-000-00T8-0000-0085-0-0ST8-T0
00°08T NN 00-000-00T8-0000-008S-0-0S18-10
S5°209 + §5°209
§5°209 §5°209 d NN 00-000-00Z8-0000-0255-0-0000-T10 T
junowy 38N Jwy bt SdW6L dd-yo$-dund-Teo9-3{qo-A-059y-pd
Jo¥axd-d widL-d ST H49 wnu JUNOdODY wnu ygy
aNNd TYHEANID

<< uadg >> 9TH# ST

T dO¥d 6Z:€T TZ/80/20 61°00°'7T 00SAdY LSITI¥d &

LNOOWY INAWAYL TYLOL
YATIJOD YOTOD €HA-0LPEO00AS ANI ZZ0Z/20/Z0 60002Z-0d 600022
YATAOD YOTOD dIA-0LPE00AS ANI Z202/Z0/20 600022-0d 600022
0€T96 WD 'ITIIANYSNS
LAJYLS NIYW 02L

INIGWNGINOE dDIAA0 LSIYOS 00/88000T1

INNOWY INFWAYd TYLOL
ONILSHL ¥IIVM-YS9006T ANI
ONILSIL ¥IALYM-VLOEO06T ANI

ONTLSEL ¥YAIVYM-YE€9006T ANI

2T0Z/BT/T0 £20022-0d £2002¢
TT0T/BT/10 €2002Z-0d £20022
2Z0Z/T0/T0 £20022-0d £20022

090€6 YO '¥IN¥d VINVS
LIHELS NOILVIOJAOD €S8

TYLNAWNOIIANT TD4 00/LZ800T

INOOWY INIWAYd TYIOL
0da-I00 FLVA-A T20T/LZ/2T 08002Z-0d 0800ZZ

das-1InL ALVY-3 €202/LZ/TO 08002Z-0d 08002T

T9LS6 YO 'STIIH oaw¥od 13
80%Y X0d "O°d
"ONI ‘WSO 00/15L00T1
INOOWY INAWAYd TY¢LOL
STIMOL - 0LLO ANI 22Z0Z/%0/T0 S9102Z-Ad
STAMOL - 6T0E ANI ZZ0Z/TE/T0 %¥9T0ZZ-Ad
0€T96 VD 'HTIIANYSOS

LIFYLS NIVW 208

SYANYITO ALNNOD 00/66800T1

LNNOWY INFWAYd TYLOL

SHOIAYIS €34 22Z0Z/T10/20 Z0002Z-0Od 200022
LZT96 ¥D 'JTTIANYSOS
08L0LZ XO0H "0O°'d
ALNNOD NISSYI
40 SNOILNIOS FLSYM S3D

uotadtansaq ajeq 9oudiagay bey
sweu JTWRY IPPY/IOpuUsA

00/0v000T

odA3 3tsodeg wnu QI xeL

10 pung
119 934 9T00 ‘HOLVH

TEVYAYd SINOODOY 66CTHPL LOIVWLSIA TOOHIS WATHE ANOWHIIN »TO



26 SvZ * T6'SHT LNOOWY INIWAYd TYLOL
96 221 96°22T1 d NN 00-000-00Z.L-0000-0085-0-0000-T0 € INIVW ¥ATJOD HFd SO0PLO09C ANI Z220Z/20/20 100022-0d4 100022
96 22T 96221 d NN 00-000-000T-0TTT-008S-0-0000-T0 T INIVYW ¥AId0D €33 S0¥L09€ ANI 2202/20/Z0 10002Z-0d 100022

€L656 YD 'ODIHD
JaUNYTIISE TETIE
AV ' ANYAWOD NYDUOW 00/5L900T1

00'TLT » 00°TLT INAOWY INIWAYd TYLIOL
0o ozt 00°02CT d NN 00-000-00T8-0000-0085-0-0ST8-10 ¢ MAVTY JATIA €34 TT9TH ANI 220Z/T1€/T0 80002Z-0d 800022
00° TS 00" TS d NN 00-000-02%Z-0TTT-008S-0-00TTE-T10 T YT JTLNANOD gdd TT9TH ANI 2Z02/TE/T0 80002Z-0d 80002
0€T96 YD 'ITIIANYSNS
Ly X0d '0°'d
ONI SWALSAS ALIdND3IS NILAYW 00/T%0001
00°'052's x 00°0S2'’S LNOOWY LNIWAYd TYIOL
00°000'S 00°000'S d NN 00-000-0Z%C-0TTT-008S-0-S%06-10 T SADIAYES dSI 69T1-22/T¢ ANI 220Z/€0/T0 T1800Z2Z-Od 180022
00 0S¢ 00062 d NN 00-000-002L-0000-0065-0-0000-T0 T SANOHd NW¥L 90Z-22/12 ANI ZZO0Z/TE/T0 %2002Z-0d ¥vzooze
0ET96 VWO ‘HTTIIANYSAS
N avod FTIIANOLSNHOL €TO0-ZLP
LYONdd 40 dADIAA0 ALNNOD NASSYT 00/8£000T
89°622'C + 89°622°C LNNOWY INAWAYd TY¢LOL
oo°ee Qo-¢c d NN 00-000-0028-0000-00€%-0-0000-T0 T SHITddNS TYIQOLSND 98€200 ANI 2Z0Z/TI€/T0 Lb00ZZ-Od L¥0022
29°21IL 29°CIL d NN 00-000-0028-0000-00€%-0-0000-T0 T SEI'TddNS TYIAOLSND SE€I8SOT ANI ZZ0Z/TI€/T0 L%00ZZ-Od L¥002Z
pL'99¢ ¥L°89¢E d NN 00-000-0028-0000-00€%-0-0000-T0 T S3ITddNSs TYIAOLSND ¥€639S0T ANI 220C¢/TE€/T0 L¥00ZZ2-04 L¥00TZ
29 vhe 29°%%E d NN 00-000-00Z8-0000-00€%-0-0000-T0 T SEITddNS TYIQOLSND ZTL9S0T ANI 2z02/T1€/T0 LbY00ZZ-0Od Lv00ZZ
69°TLY 69°TLS d NN 00-000-0028-0000-00€%-0-0000-T0 T SHITAdNS TYIAOLSND 0€S8G0T ANI 2Z0Z/T€/10 Lb0022-04 L%00CT
T0'CTT T0'2TT d NN 00-000-0028-0000-00€%-0-0000-T0 T SAITddNS TYIAdOLSND 9886%0T ANI 2202/T€/T0 L%002Z-0d Lv00Z2
01568 AN ‘ONI¥
8%00T X0€ Od
ONI ANVYAWOD ATddNS ANVYTINI 00/T€0001
Junowy 33N Juy bTT SAW6L Qd-YoS-2ung-1eon-3Lqo-4-08ay-pa uotidraosag 33eq sousxajay bey
J9¥AXF-A WASL-H ST 47 UNu QUNODDY  WNU YEY adA3 aTsodag wnu (gr xeg sweu JTwaY IPPY/IOpuUsp
aNNd TYIENID T0 ¢ pung
<< uado >> 9T# STTIE €34 9T00 ‘HOLVE

4 3D¥d 62:E€T 2Z/80/20 61°00°1 00SAAY ISITA¥d dIGYAVd SLNAODDVY 66ZTH IDIULSIA TOOHDS WIT3A ANOWHDIM ¥T0



007096 * 00°096

INNOWY INIWAYd TYLOL

00°096 007096 4 NN 00-000-00L2-0000-002S-0-0000-T0 T ‘HIY ANOD WdSS SETH0-LT ANI 220Z/6T/T0 ¥80022-04 ¥80022
LZ8S6 VO 'OLNIWVAOVYS
SP09LZ X0d '0O°d
Yass 00/€0900T
82 ¢€LT » BT ELT INNOWY LNAWAYd TYLOL
¥9°98 NN 00-000-00Z28-0000-00€%-0-0000-T0 SAITAdNS IDIJAJ0 8STTH92Z ZTO0T/9C/T0 99T02Z-Ad
$9°'98 NN 00-000-000T-0TTT-00E%-0-0000-TO SHITAANS WOONSSYID 8STTIF92Z 2Z0Z/9¢/T0 99T0ZT-Ad
0090-T0T6T Vd 'YIHATAAVTIIHA
009LE XO8 'O°'d
NOILYIO0d¥0D T1IN0 00/2€90071
06 '86T'S x 06°86T'S INNOWY INFWAVYd TYLIOL
06°86T'S 06°86T'S 4 NN 00-000-00T8-0000-008S-0-0ST8-T0 T SYALTIA VALYM VIVATE €ZSELPLIT 1202/€Z/2T 280022-0d Z800TZ
€0568 AN 'ON3IY
LAJALS INIA SHe
YAYAIN 40 SWHLSAS ¥IILYM FdNd 00/LZ0T0T
%0 L6 x P0°L6 LNOOWY LNIWAYd TYIOL
v0' L6 v0° L6 d NN 00-000-002L-0000-006S-0-0000-T0 T OAS ANVHAYONE €34 2Z0Z/TI€/TI0 £€00022-0d £00022
LS0T-22T96 YD 'YIOLYOd
LSOT X088 'O°d
WODITIL Y¥YIIS-SYWNTId 00/020T071
0S"LEL'T » 0G7LEL'T INOOWY INIWAYd TYLOL
00°00S 00° 0SS d NN 00-000-00T78-0000-008S5-0-0GT8-TO0 T TIAOWHY MONS/IDI DA 22Z0Z/TE/T0 6L0022-0d 6L00Z2
0s'LEZ'T 0S°LET'T 4 NN 00-000-00T8-0000-0085-0-0ST8-T0 T TYAONIN MONS DEA 2Z0Z/TE€/T0 8L002Z-0d 8L00ZT
0€196 WD 'JTIIANYSNS
avoy dNOWHDTIY STE-TOL
SHSTYAYIINZ JdM Jdd 00/65200T
Jqunowy 3iaN Juy bt SdWel dd-Yos-oung-Teod-3Lqo-i1-2599-pd uotidraosag ERl=let 9oua3x33ay bay
JoNIXA-d WISL-F ST HA wnu Junoddy wnu vey adA3 3tsodeg wnu I Xer sweu JTway IPPY/IOPUSA
aNNd TOIENID 10 * pung

<< uadg >>
£ g0v¥d 6Z:€T ZZ/80/20 61°00°11 00SAdAY

9T# STIIH €34 9T00 :HOLVH

LSITI¥d FTEYAYd SINNODOY 66ZT%L LOIYWLSIA TOOHDS WITA ANOWHDOIY »10



T1S°18E 1% *+ TS TI8E'TH LNIWAYI pund TYILOL

8T°29 » 8T°29 LNQOWY INHWAYd TYIOL
tL° 0¥ NN 00-000-0028-0000-00€%-0-0000-T0O SdITddNs dDIJJ0 Z2Z0Z/%2/10 8910ZZ-Ad
Sv'TC NN 00-000-00L2-0000-002S-0-0000-T0O ONILAAW DVYY-HONOT 2202/%Z/T0 L9T0ZZ-Ad
8CV¥0-6LT€9 OW ’'SINOT 1S
8¢¥06L X008 '0O°d
LNIWAY] FLRE0AN0D ANVE "S°'N 00/L%L00T
LE'SLE'ST * LE'SLE'ST INOOWY LNAWAYd TYIOL
LE'SLE'ST LE SLE'ST 4 NN 00-000-02%C-0TTT-00€%-0-00TT-T0 T WATADTVAND 9¥Z88 ANI 2202/02/T0 2L0022-0d 2L00ZZ
0%P0%6 YD 'NIVINNOW
LO9# D 'DIS
AONIAY JINOW T3 6F0T
21 00/880T0T
TIE°'0L9'2 x TE'0L9'T LNOOWY LNAWAVYL TYIOL
60°LT8 60°LT8 d NN 00-000-0028-0000-0€S5-0-0000-T0 T INVdOdd S0ZHHL9 ANI ZZ0Z/T€/T0 1S002Z-0d 150022
06°0€S 06°'0€S d NN 00-000-0028-0000-0€55-0-0000-T0 T ANYdO¥d 602¥%%L9 ANI 2T0Z/TE/T0 TS00ZZ-0d 150022
SETL9L SE"L9L d NN 00-000-0028-0000-0€55-0-0000-T0 T HNYdOdd 099TS99 ANI 2202/LT/T0 15002Z-0d 150022
L6°HSS L6'%9S d NN 00-000-0028-0000-0£S5-0-0000-T0 T ANVYAOdd €99TS99 ANI 220Z/LT/T0 TS00ZZ-0d 150022
6EC0-T09L6 ¥O 'STIVA HIVWYTIA
88% XOH '0O°d
dgd ‘sucs 3 gneils 00/9¢£000T
00°1S6°'€E x 00°'TS6'€E INNOWY INIWAVd TVIOL
00'1I56'€ 00°IS6'¢€ d NN 00-000-00T8-0000-0085-0-0ST8-T0 T NOILDEASNI ¥YA S 8908602 TZ0Z/TE/2T 9L0022-0d 9L0022Z
L6T09 TI 'WYIALS TOHYD
€849 X0"g '0°4
SHINYdWOD LIWWNS 00/STOTOT
junowy 38N Juy by SAW6L Ad-YdS-dund-TeoH-3Lqo-x-0sau-pa uotidransaq 27eqQ aouaIajey bey
Io¥MAXA-3 WASL-A SH HI unu JUNOODdY WNU YEY adA3 3T1sode@ wnu QI xer Sweu 3Tway Ippy/IOopusp
aNNd TYYEANTD T0 * pung
<< uado »>> 9T# STIIE €34 9T00 :HOILWL

14 dDVd 6T €T TZ/80/20 61°00° 1 00SAdY LSITIYd ATEYAYd SINNOIOY 66CTPL LOIMISIA TOOHOS WATH ANOWHDIM HT0



6E 6975

6E°6%S

6€'6%S

6E°6%S

88 L9T

88°L9T
88°L9T

Jjunowy
JouIxd

S

‘%
‘1% 00°0 wxxx 6E° 65TV 1SIOTI¥ISIA TTY ¥0d TYIOL
‘1% 000 waxe 6E 65 TP INFWAYd LOIULSIA TYLIOL
‘1% 00°0 xxx 6E°6V5'TH INAWAYd HOIVE TYIOL

wx BBTLYT INTWAYE pund TYIOL

x 88°L9T INQOWY INZWAYE TYIOL

NN 00-000-00L€-0000-00L%-0-0TES-€T

@N aw¢ BT Sawed aa-ws-ound-Teop-afaoA-ssewpa
-d WwIsl-A Sd dF unu Juno2oy wnu ygqy W&u u..nWOQ.WD wunu gy XeJl

<< uadp >>
a9Yd 62:ET 2Z/80/20 61°00°1

00SAdY

‘SMOTJI3A0 QN3S O3 2np Sproa bUTjunod jou ‘gT ipajutad aq 03 S)D8yDd 3O IaqunN

YINALIAYO €T ¢ pung
9T# STIIE €34 9T00 :HOIVE

LSITHEYd JTAYAYd SINNODOY

Qo044 zz0Z/vZ/10 69T10ZZ-Ad

BZY0-6LTE9 OW 'SINOT 1S
82%06L XO0H "0°'d
LNIWAYd JILTIOJYOD ANYE "S'N 00/L%L00T

uotadraossag ajeq Sousxajay bsy
dweu ITWIY IppPY/Iopusp

66CTHL LOIULSIA TTOOHDS WATI ANOWHII¥ $10



$0 €S0 TT * $O'E€ESO'TT LNAOWY INIWAYd TY.IOL
$0°€S0°TT ¥0 €S0°TT d NN 00-000-02%Z-0TTT-00%%-0-SP06-T0 T YAAYEAS 90E€EBSCLGSOT ANI 2202/20/20 €L00ZZ-0d €L00TT

SHIDOIONHDAL TTdd 00/€L0T0T

og-Lez’'e « 05°L8T'2 LNNOWY INAWAYd TYLOL
00°000'T 00°000'T d AN 00-000-000T-O0TTT-0085-0-0000-T0 T ¥TIOHD/ANYd 2202/82/20 $90022-04 S900Z2Z
0S6°L8T'T 05°L82'T d AN 00-000-000T-0TTT-0085-0-0000-TC T SADIANIAS JDISAW NWYL 220Z/82/20 §9002Z-0d S90022
0€T96 VO 'dTIIANYSOS
L3JULS HSY SO0L
SIYYYH OIVYHD 00/86600T
Sv°06 *» S¥°06 INOQOWY INHWAYd TYIOL
6% 99 NN 00-000-000T-0TTT-00E%»-0-00€9-TO SAITAANS WOOMSSYID 2202/80/20 TLIOZZ-Ad
96 €¢ NN 00-000-000T-0TTIT-00€%-0-00€9-TO SAITAdNS 1dY - €W 2202/80/20 0LTO0ZZ-Ad
0ET96 ¥D 'IATIIANYSNS
Yoy T13dadMl O0PT-0L¥
MIHIVAH A001D 00/LBEO0T
F3 N 2] *» ET" %9 LNOOWY INIWAYd TYLOL
€T %S NN 00-000-00Z%-OTTTI-00€E%-0-0000-TO dI0D3 TTYdlaANSYE SAQOH - dWY 2202/T0/t0 ZL10ZZ-Ad
0€T96 YO 'ITIIANYSQOS
LIFIYLS ¥SAW "N 0SP
AANEH SIYHO 00/T60T0T
0E" 68 » 0E'69 INNOWY LNAWAWYd TYLOL
0E'69 0E"69 d NN 00-000-00Z2L-0000-0085-0-0000-TO0 T SOAS €3M €34 8LESHPOT ANI 220Z/10/20 L00022-0Od L000TZ
LPLS6 ¥O "3TTIAISOY
96€H# '€ ILINS
‘aald STTIHLOOA 860S
ZTALINYLIYO 00/9L600T
qunowy 38N 3wy bTT SdWel Ad-Uds-oung-Teod-3[qo-x-0s9y-pd uotidraosaq 23ed  20usxsiay bay
JoNAXH-3 WIdL-d SH FI wnu JUNODDY WU YEY 2dA3 3tsodsg wnu QI Xeg sweu 3TwdY IAPPY/IODUSBA
aNNd TYYENdID TO * pung
<< uado >> LT# STIIE ¥WYW LT00 :HDIVH

T d5v¥d 8€:ST 22/TO0/€0 6T°00°1 00SAdY LSITaYd dTIYAYd SINNQDOY 99TEPL LDIVISIA TOOHDS WITI ANOWHOIN %10



99"
99"

00"
00"

00"
00"

00°
‘06T
00"

00°
00"

Z

289
989

0sT
0ST

092
03¢

0S¢t

09T

Lz
Le

997989

00°09¢2

00" Lz

Jwy brt

wIsr-g Sd 34

« 997989 INQOWY INIWAYd TYIOL
d NN 00-000-00T8-0000-0085-0-0ST8-T0 T HH4 TYNNNVY SAS ¥3IVM 2Z/TZ 220Z/T0/€E0 LB0O0OZZ-Od L800ZZ
2IBS6 YD 'OLNIWTAOVS
8881 XO& "0°d
SHId WYNDONd ¥ILYM ONINNINA
ADIJJ0 ONIINAODDOY €DUAMS 00/060T0T
x 00°0ST INOOWY INIWAYd TYIOL
NN 00-000-00T8-0000-0085-0-0ST8-10 ONIQVAY VALIW ¥ALYM ZZ-Z ANI 220Z/%0/CT0 SLT0TZ-Ad
0€T96 YWD 'HIIIANVYSQOS
SEET X088 "0°d
INIYW SANOOYD ¥ ONIAIING ¥113S 00/68070T
+ 007092 INOOWY INAWAYd TYIOL
4 NN 00-000-00LZ-0000-0085-0-0000-T0 T JHSY¥M 1394Ng AQOD NI-$9T02TM 2Z02/TT1/Z0 LS002Z-0d LS0022
6650-15006 VD 'SETIDNY 501
£19915 X0€ '0°d
YINNOJITYD A0 SIADIAYIS TOOHDS 00/€25001
x 00°0S€ INNOWY INIWAYd TYIOL
NN 00-000-000T-0TTT-0085-0-0000-T0 FDIA¥AS/YIVATY ONVId 2202/8Z/T0 vLT02Z-Ad
NN 00-000-000T-0TTT-0085-0-0000-T0 ADIA¥AS/¥IVATY ONYId T20Z/60/TT E£ELTIOCZZ-Ad
0€T96 ¥D 'FTIIANVYSOS
¢ZLT X0g 0°'d
IDIAYES ONVId SIYIdoy 00/52010T1
x 00°LT INOOWY INFWAYA TYLOL

d NN 00-000-00T8-0000-0085-0-0ST8-T0 T ONILSAL YALYM V6LZELT ANI 220¢/T0/€0 €2002Z-0d €£€2002Z
090€6 WD 'VYINYd VINYS
LITULS NOILVIOJUOD €58

TYINAWNOYIANT TDJ 00/Lz800T

junowy 39N
J9¥IXd -3

SAW6L dd-YoS-dund-Teon-3Lqo-x-059¥-pd uotidtansag ER) -l aduaaajay bay
wnu JUNODDY  WNU YEY 2dA3 3Tsoded wnu QI XeL sweu JTwaYy APPY/IOPUBA
aNNd TYVIENAD 10 * pung
<< uadp »>> LT# STIIE ¥V LTO00 :HOLVH

HOYd 8€:ST ZZ/TO/€0 6T1°00°1 00SAdY LSITaNd HTEYAYd SINNODDVY 99TEPL LDOIYULSIA TOOHDS WITI ANOWHDIY %10



8E°260'GT *SMOTJII2A0 QNS 03 anp SPTOA HuTjuned jou ‘1T :pajutad oq 03 SYDO2YD JO AN

8€°260'ST 00°0 wsxx BE'T60'ST $SLOTULSIA TTY ¥Od TYIOL
8E°260'ST Q0’0 sxx» 8E€°C260°ST LNIWAYd IDI¥LSIA TYLOL
8E°260'ST 00°0 wxx BE'T60'ST INAWAYd HOIVE TYLOL
8€°260°ST x» BE'T60'ST INAWAYd punj TYIOL
0€°' %9 » 0E°%9 INNOWY INFWAYE TYIOL
0E" %9 NN 00-000-0Z2%Z-0TTTI-00€%-0-00TT-TO AdVL MOOH€ ANWTMLIT - 8%0SS ANI Z202/90/Z0 9L10ZZ-Ad
89ST9 I ‘INOWIAUL
¥960 X0d "0°4d
FYOLS ANVAEIT FHL  00/8T600T
Junowy 38N Jwy brg SAW6L Qd-Yos-dung-1eon-3Lqo-A-289¥-pa uotidransag ®jeq  @duaiazay bay
Jo¥axdg-3 wIsL-d4 Sd HA unu  JUNOOOY wnu ygay adA3 arsodag wnu QI XelL sweu JTwaY IPpPY/IOPUIA
aNnd TYIENED 10 ¢ pung
<< uadp »>> LTH# STIIE WYW LTO00 :HOIWL

E govd 8€:ST 2Z/T0/€0 6T1°00°1T 00SA4dY LSTTI¥d dTdYAYd SINNODOVY 991E%L LOIMLSIA TOOHDS WATH ANOWHOINW ¥10



oVind Stug,

2 3 & 30 : .
V’:&Zi _%){r‘%“ Lassen County Offlce Of EJUCCLthTL

X ¥y

% ¥ 472-013 Johnstonville Road North -Susanville, CA 96130-8752
530.257.2196 TFax 530.257.2518
Patricia gunderson, Superintendent

February 3, 2022

Michael Cosgrove, Superintendent
and

Members of the Board of Trustees

Richmond Elementary School District

700-585 Richmond Road, East

Susanville, CA 96130

Dear Mike and Members of the Board:

In accordance with Education Code Section 42131, the Lassen County Office of Education
(LCOE) has reviewed the First Interim Report of the Richmond Elementary School District
(RESD) for fiscal year 2021-22. The Education Code requires the County Superintendent to
either approve or disapprove the certification for each school district after completing the
following:

1. Examine the First Interim Report and determine whether it complies with the standards
and criteria established by the state;

2 I[dentify any technical corrections needed to bring the budget into compliance with the
standards and criteria established by the state;

3 Determine whether the projected budget will allow the district to mect its financial
obligations during the fiscal year and is consistent with a financial plan that will enable
the district to satisfy its multi-year financial commitments.

CERTIFICATION - The RESD has submitted a positive certification for the First Interim
Report, which complies in all material aspects with the State-Adopted Criteria and Standards for
districts of Richmond’s size. The report was based on the adopted State budget and information
known as of October 31, 2021.

ENROLLMENT - The District’s ADA is projected to remain steady.

2020-21 P-2 ADA 206.73 (hold harmless)
2021-22 Estimated ADA 206.73
2022-23 Estimated ADA 206.73
2023-24 Estimated ADA 206.73



Michael Cosgrove, Superintendent
and

Members of the Board of Trustees

February 3, 2022

Page 2

UNRESTRICTED DEFICIT SPENDING - The District plans to deficit spend in the current
year but not in the two subsequent years. Below are the increases in fund balance for all three
years.

2021-22 ($8,483)
2022-23 $0
2023-24 $0

e B i

the current and two subsequent fiscal years. Here are the projected total unrestricted, restricted,
and designated reserves currently projected:

June 30, 2022 $1,815,333
June 30, 2023 $1,815,333
June 30, 2024 $1,815,333

CASH FLOW - The District is projecting positive cash flow each month through June 30, 2022.
The June cash is expected to be $1,819,705.

COLLECTIVE BARGAINING - According to information provided, labor contracts have
been settled. Please keep in mind that, before the District’s Board takes any action on a
proposed collective bargaining agreement, the District must meet the public disclosure required
of Government Code and Title V. The document used for this analysis is referred to as “AB
1200 Public Disclosure of Proposed Collective Bargaining Agreement.” This document must be
sent to the LCOE ten working days prior to Board approval. We request this information be
provided for any settlement regardless of estimated cost or savings.

SUBMISSION OF STUDIES, REPORTS, EVALUATIONS, AND/OR AUDITS - The
Education Code requires disiricts to submit to the LCOE any studies, reports, evaluations, or
audits done of the District that contain evidence that the District is showing fiscal distress. The
LCOE is required to incorporate this information into our analysis of budgets, interim reports,
and the District’s overall financial condition.

OTHER ISSUES - The LCOE continues to recommend that districts review all proposed
expenditures and carefully review staffing needs. ADA adjustments and fluctuations need to be
reviewed carefully to accurately project funding.



Michael Cosgrove, Superintendent
and

Members of the Board of Trustees

February 3, 2022
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CONCLUSION - Based on our review, the First Interim Report is approved as submitted. We
recognize the Richmond Elementary School District Board, Superintendent, and CBO for their
commitment to sound fiscal practices.

If we can be of any assistance, please let us know.

Sincerely,

O B Muuderar
Patricia A. Gunderson

County Superintendent of Schools

PG/cr

Business/Interim Reports/First Interims 21-22

cc: Denise Lee, Director of Business Services
Jeanette Goni, District Business Manager



